
 

 
 
 

 
 
 
 
 

TECHNICAL AND ADVISORY SERVICES 

PROGRAM & PROJECT MANAGEMENT OFFICE (PMO)  

Professional Services Request for Proposals (RFP)  
COR3-RFP-2021-06 

 
  
  
  
  
  

Issued by the Central Recovery Reconstruction and Resilience Office as a division within the 
Puerto Rico Public-Private Partnership Authority. 

 
 

 
 
 
 
 

Date Initial RFP Issued:  10/01/2021 

Registration Deadline:  10/18/2021 

Proposals Due Date:  11/19/2021 

 

  



 

 
2 

 

TABLE OF CONTENTS 

 
1. BACKGROUND INFORMATION .........................................................................................4 

2. PURPOSE AND INTENT .......................................................................................................4 

2.1 ANTICIPATED AGREEMENT TERM ...........................................................................................5 

2.2 FEDERAL OVERSIGHT AND MANAGEMENT BOARD (FOMB) ..................................................5 

2.3 RFP COORDINATOR ................................................................................................................5 

2.4 RFP TIMELINE ........................................................................................................................6 

2.5 REGISTRATION ........................................................................................................................6 

2.6 PRE-PROPOSAL INFORMATION AND QUESTIONS ......................................................................6 

2.7 CONFLICTS OF INTEREST .........................................................................................................7 

2.8 BLACKOUT PERIOD .................................................................................................................8 

2.9 OTHER PROHIBITED COMMUNICATIONS ..................................................................................8 

2.10 SUBMISSION FORMAT ............................................................................................................9 

2.11 CHANGES TO PROPOSAL WORDING .......................................................................................9 

2.12 RESPONDENT’S ERRORS AND OMISSIONS ..............................................................................9 

2.13 RESPONDENT’S EXPENSES...................................................................................................10 

2.14 SELECTION OF PROPOSAL IN BEST INTERESTS OF PUERTO RICO .........................................10 

2.15 NUMBER OF AWARDS ..........................................................................................................10 

2.16 WITHDRAWAL OF PROPOSAL ..............................................................................................10 

2.17 NO OBLIGATION TO CONTRACT / REJECTION OF PROPOSALS / CANCELLATION OF RFP ......10 

2.18 OWNERSHIP OF PROPOSALS .................................................................................................11 

2.19 WAIVER OF INFORMALITIES ................................................................................................11 

2.20 CONFIDENTIALITY OF PROPOSALS .......................................................................................11 

2.21 COLLECTION AND USE OF PERSONAL INFORMATION ...........................................................11 

2.22 RFP AND PROPOSAL AS PART OF AGREEMENT ....................................................................11 

3. DEFINITIONS AND ACRONYMS ......................................................................................12 

3.1 STANDARD DEFINITIONS .......................................................................................................12 

3.2 RFP-SPECIFIC DEFINITIONS/ACRONYMS ..............................................................................13 

4. SCOPE OF WORK ................................................................................................................14 

4.1 SCOPE OF SERVICES ..............................................................................................................15 

4.2 TASK ORDERS .......................................................................................................................20 

4.3 COMMENCEMENT OF SERVICES .............................................................................................21 

4.4 KEY DELIVERABLES ..............................................................................................................21 



 

 
3 

 

4.5 MILESTONES .........................................................................................................................22 

4.6 REPORTING ...........................................................................................................................22 

4.7 STAFF REQUIREMENTS ..........................................................................................................23 

4.8 TRANSITION PLANS ...............................................................................................................25 

5. GENERAL FEDERAL GRANT REQUIREMENTS ............................................................26 

5.1 FEDERAL GENERAL PROVISIONS ...........................................................................................26 

5.2 BYRD ANTI-LOBBYING AMENDMENT, 31 U.S.C. § 1352 (AS AMENDED) ..............................26 

5.3 UNIFORM ADMIN REQS, COST, & AUDIT REQS FOR FEDERAL AWARDS, 2 C.F.R. PART 200 26 

6. INVOICING AND PAYMENT .............................................................................................27 

7. SELECTION CRITERIA AND REQUIREMENTS .............................................................28 

7.1 PROPOSAL STRUCTURE .........................................................................................................28 

7.2  ATTACHMENTS .....................................................................................................................31 

7.3 REQUIRED MINIMUM QUALIFICATIONS OF RESPONDENT ......................................................31 

7.4 EVALUATION METHODOLOGY ..............................................................................................34 

7.5 AWARD .................................................................................................................................37 

7.6 COMMITMENT TO COMPLYING WITH LAWS, REGULATIONS,  EOS, AND POLICY ...................37 

8. RIGHT TO REQUEST REVIEW ..........................................................................................38 

ATTACHMENT A ..........................................................................................................................1 

REGISTRATION FORM ....................................................................................................................1 

ATTACHMENT B ..........................................................................................................................1 

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM ................................................................1 

ATTACHMENT C ..........................................................................................................................1 

RESPONDENT’S GOOD STANDING .................................................................................................1 

ATTACHMENT D ..........................................................................................................................1 

CONTRACTOR TRAVEL, EXPENSE AND VILLING POLICY ...............................................................1 

ATTACHMENT E...........................................................................................................................1 

LOBBYING CERTIFICATION FOR CONTRACT, GRANTS, LOANS, & COOPERATIVE AGREEMENTS ...1 

ATTACHMENT F ...........................................................................................................................1 

COST PROPOSAL FORM .................................................................................................................1 

ATTACHMENT G ..........................................................................................................................1 

TECHNICAL COMMITTEE CHECKLIST ............................................................................................1 

ATTACHMENT H ..........................................................................................................................1 

APPLICABLE FEDERAL TERMS AND CONDITIONS .........................................................................1 

 



 

 
4 

 

1. BACKGROUND INFORMATION 

The 2017 hurricane season brought insurmountable devastation to Puerto Rico when in the month 
of September, the Island experienced category four and five storms, Hurricane Irma and Hurricane 
María. In 2017 the Government of Puerto Rico (GPR) created the Central Recovery and 
Reconstruction Office of Puerto Rico, also known as the Central Office for Recovery, 
Reconstruction and Resiliency (COR3) to, among other purposes, support all facets of intermediate 
and long-term recovery efforts of emergencies and disasters declared by the President of the United 
States in Puerto Rico. Pursuant to such purposes, in 2018, COR3 issued several RFPs for services 
related to the FEMA programs which resulted in the execution of various contracts for grants 
management, project formulation, compliance and closeout, among other services.  

As the Government continues to advance the recovery phase in the aftermath of the storms, the 
recent earthquakes, and the ongoing COVID-19 pandemic, COR3 works to confirm that all costs 
incurred in connection with its administration of the recovery are eligible, reasonable, and 
necessary.  This includes constant review and assessment of all processes, including active efforts 
to identify opportunities for greater efficiencies, and adjustment of resources as needed. 
Consequently, four years after the passage of Hurricanes Irma and María, the earthquakes, and the 
COVID-19 pandemic, COR3 seeks to execute deliverable/performance-based contracts for disaster 
recovery Program and Project Management Office (PMO) Services for all open disasters, and 
disasters that may be granted by the President during this Request for Proposal’s resulting 
contract’s term. This approach should ensure that the performance and deliverables of contractors 
is solely based on GPR needs, to assure maximum recovery and guarantee an efficient, effective, 
and transparent use of available resources for the recovery of Puerto Rico.   

2. PURPOSE AND INTENT  

This Request for Proposals (RFP) is issued by the GPR through the COR3, as division within the 
Puerto Rico Public-Private Partnerships Authority (Authority). The purpose of this RFP is to solicit 
proposals from interested qualified firms which can provide Technical and Advisory Services to 
the PMO in connection with all current federally declared disasters and any subsequent 
presidentially declared disasters, which may occur during the term of the contract.  

The intent of this RFP is to award one or more contracts for technical and advisory services playing 
a strategic role in supporting the COR3 programmatic areas through strategic planning, 
coordination, tool development, and the use of best project and program management practices. 
The selected firm will also provide support services in coordinating and overseeing recovery 
projects, providing procurement guidance and structure to the execution of reconstruction, and 
services towards the closeout of projects. 

While conducting recovery operations from the current disasters, the GPR must be prepared to 
recover from any future disasters which may occur during the term of this contract, therefore, it is 
expected that the selected respondent(s) will provide support and technical assistance and training 
services to COR3 employees to build internal capacity to perform the contracted services. 

COR3 reserves the right, without limitation, to grant more than one contract and/or select more 
than one qualified respondent or bidder and to cancel this solicitation and reissue this RFP, or 
another version of it, at any moment prior to the execution of a binding contract, if it deems that 
doing so is in its best interests and in the Public Interest. Likewise, COR3 reserves the right to 
modify the contract(s) of the selected respondent(s) to extend the original duration, as further 
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explained in this RFP, or to extend the scale of the scope to include work under subsequent plans 
as long as it is related to the services requested herein. Award of the contract(s) will be made to 
the qualified firm(s) whose proposal, in accordance with this RFP, is the most advantageous to the 
Government, price and other criteria to be considered. Section 4 of this RFP contains a detailed 
description of the Scope of Services. 

It is the Government’s intent to ensure that all work performed, pursuant to this RFP, is eligible 
for United States Department of Housing and Urban Development (HUD) and United States 
Federal Emergency Management Agency (FEMA) Public Assistance grant funding and performed 
in accordance with HUD, FEMA and other applicable Federal and GPR regulations, policies and 
guidance including, but not limited to, Davis-Bacon Act (40 U.S.C. 276a to 276a-7) and Clean Air 
Act (42 U.S.C. 1857(h)). Qualified firms shall possess all required Federal and Government 
licensing. This may include, without limitation, the programs known as FEMA Public Assistance, 
FEMA Hazard Mitigation Grant Program, Private Property Debris Removal (PPDR), HUD 
Community Development Block Grant Program, HUD Community Development Block Grant 
Program—Disaster Relief, HHS Social Services Block Grant Program, DOT, FHA, FTA, FAA 
Grant Programs, Department of the Interior Grant Programs, USDA Emergency Watershed 
Protection Program, USDA Emergency Forest Restoration Program, among others. 

COR3 found areas where we must allocate resources to be able to complete specific tasks within 
the programmatic areas to achieve our goals and objectives according to COR3 mission and vision.  
COR3 thus created the PMO in order to meet that need.  The PMO is entrusted with carrying out 
those specific and support tasks, from there it can assign resources to help in projects of both, the 
applicant and COR3. This RFP is to support the PMO’s efforts to assign technical and advisory 
resources to the Applicants to be able to complete tasks where they need a staff with greater 
knowledge of the work to be carried out. The contractor must work under the direct supervision of 
the PMO and each task under this contract will have PMO personnel assigned. 

2.1 ANTICIPATED AGREEMENT TERM 

The initial term of the contract awarded under this RFP shall be through June 30, 2022, with the 
option to extend the term of the Agreement for two additional years, with the same terms and 
conditions.  The parties shall agree in writing to extend the term of the contract prior to the end of 
each fiscal year. COR3 reserves the right to terminate the contract at any time upon 30 days written 
notice. 

2.2 FEDERAL OVERSIGHT AND MANAGEMENT BOARD (FOMB) 

The resulting contract must be submitted to the FOMB for review and approval if it results in a 
value of ten million dollars ($10,000,000) or more. Pursuant to FOMB’s review of contracts 
policy1, COR3 hereby informs the requirement that the FOMB approve any contract pursuant to 
such policy before execution.   

2.3 RFP COORDINATOR 

COR3 Project Coordinator and PMO Director 
Yan Carlo Oquendo Ramos 
procurement@cor3.pr.gov 

 
1 Effective November 6, 2017, as amended. 
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Only those notices received from the RFP Coordinator using the aforementioned address will be 
considered as COR3 official notices with regard to this RFP, and Respondents may not rely on any 
other communications which are not received from the RFP Coordinator using such address. 

2.4 RFP TIMELINE 

Target Date Event 

10/01/2021 Publication of RFP on COR3 Transparency Portal RFPs 
& Contracts Tab 

10/18/2021 Deadline to Submit Registration Form  
& Questions — 3:00 p.m. (AST) 

11/05/2021 COR3 to Provide Consolidated Response to Questions 
11/19/2021 Deadline to Submit Proposals — 3:00 p.m. (AST) 
12/07/2021 Notice of Award Expected 
12/17/2021 Execution of Agreement Expected 
12/17/2021 Issuance of First Task Order Expected 

Please note that the RFP timeline includes target dates and may change subject to the sole 
discretion of COR3.  It is the sole responsibility of Respondents to periodically review the COR3 
Transparency Portal, RFPs & Contracts Tab (www.recovery.pr) for updates to this RFP. 

2.5 REGISTRATION 

Only Respondents that register with COR3 will have the benefit of receiving direct updated 
information during the procurement process of this the RFP. To be considered a registered 
Respondent, the Respondent must complete and file with COR3 the registration form attached 
hereto as Attachment A, which includes the name of the firm and the name and contact 
information for the individual it wishes to receive RFP-related information. Registered 
Respondents will also be permitted to direct to COR3 questions or requests for clarification 
regarding the RFP and will be copied on all future communications related to the RFP and RFP 
addenda, clarifications, and/or selection process. Notwithstanding anything provided above, 
Respondents are responsible for monitoring the COR3 Transparency Portal RFPs & Contracts Tab 
and Document Library (www.recovery.pr) for updates and information. Non-registered 
Respondents will still be able to participate in this RFP after the “Deadline to Submit Registration 
Form”.   

2.6 PRE-PROPOSAL INFORMATION AND QUESTIONS 

The information contained in COR3’s Transparency Portal on the internet may provide additional 
general information as to the status of the PA Program to-date in Puerto Rico. Also, Respondents 
may find COR3 Disaster Recovery Federal Funds Management Guide in such Transparency Portal. 
COR3 encourages Respondents to review and analyze the data included in such portal prior to 
submitting the proposal.  

All questions and correspondence must be sent to: procurement@cor3.pr.gov and must reference 
this specific RFP (COR3-RFP-2021-06) in the subject line of the email.  Any correspondence or 
questions that do not comply with this requirement or that are sent to any other e-mail address will 
not receive a response. 
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COR3 will endeavor to respond to properly submitted questions as quickly as possible and will 
send individual responses to all known registered Respondents as of the date the response is sent.  
No questions will be accepted after the deadline provided in the above schedule. COR3 will 
compile a summary of all questions submitted, and all responses, and send one consolidated 
response document to all registered Respondents at the close of the COR3 response period and will 
post a copy of same to the COR3 Transparency Portal RFPs & Contracts Tab (www.recovery.pr). 

Any interpretations, corrections or changes to this RFP will be made by addendum.  COR3’s 
Executive Director’s Office has the sole authority to issue addenda to this RFP.  Any changes to 
specifications will be made in writing and posted on the COR3 Transparency Portal RFPs & 
Contracts Tab (www.recovery.pr).  Respondents shall acknowledge receipt of all addenda on the 
proposal form as attached hereto as Attachment B. Please note that after submission of Proposals, 
additional requests, interpretations, corrections or changes to this RFP may be made by addendum 
or official notice from the RFP coordinator as authorized by COR3’s Executive Director’s Office. 

By submitting a Proposal each Respondent certifies that it fully understands, acknowledges, 
and accepts all terms and conditions of this RFP and any amendment thereto, without 
restriction. 

2.7 CONFLICTS OF INTEREST 

Respondents must ensure that all actions related to their response are consistent with the 
Authority’s Guidelines for the Evaluation of Conflicts of Interest and Unfair Advantages in the 
Procurement of Public-Private Partnership Contracts (the “Ethics Guidelines”) and other 
applicable ethics regulations.  Prospective Respondents should review the Ethics Guidelines, 
which are available for download on the Authority’s website:  http://www.p3.pr.gov. 

The Respondent shall notify COR3 as soon as possible if this contract or any aspect related to the 
anticipated work under this contract raises an actual or potential conflict of interest (as defined at 
2 C.F.R. Part 215 and 24 C.F.R. § 85.36 (2013) (or 84.42 (2013), if applicable).  The Respondent 
shall explain the actual or potential conflict in writing in sufficient detail so that COR3 is able to 
assess such actual or potential conflict.   

Respondents must provide a list of any other current or prior consulting contracts that the firm has/ 
had with COR3 or any other Government Entity in Puerto Rico, or which bear any direct or indirect 
relation to the activities of the Government of Puerto Rico, including agencies and public 
corporations, municipalities, the Legislative Assembly and the Judicial Branch, or Private Non-
Profit Entities (PNPs) eligible under FEMA PA or HMGP programs (Please include the list with 
the requested documents in Attachment C).  

In addition, please provide a description of any recent historical or ongoing legal proceedings, 
interviews or investigations being conducted by any U.S. law enforcement agency, if any, 
involving your company or team that are related to transactions executed in or on behalf of the 
Government of Puerto Rico and/or its public corporations.  Also, provide a brief description of any 
work you have performed for any creditor or guarantor of the Government of Puerto Rico or any 
public corporation debt about their positions in Puerto Rico debt obligations.  Indicate whether this 
activity is ongoing and, if not, when the previous assignment was concluded. 
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Note that COR3 or the Authority may in the future request a list of direct or indirect relationships 
the Respondent or its professionals have to members of the Authority or Board Members or 
executives of other public corporations of Puerto Rico. 

It is necessary to reiterate that all work experience related to the Government of Puerto Rico and/or 
(PNPs), if any, must be described in detail. The description should include, but not be limited to: 
(1) time period, (2) resources managed, (3) agencies and/or entities to which services were 
provided and (4) responsibility in such roles with their respective deliverables. 

In the event of real or apparent conflicts of interest, COR3 reserves the right, in the 
Government’s best interest and at its sole discretion, to reject a proposal(s) outright or to 
impose additional conditions upon Respondents.  The Respondent shall accept any reasonable 
conflict mitigation strategy employed by COR3, including but not limited to the use of an 
independent subcontractor(s) to perform the portion of work that gives rise to the actual or potential 
conflict. 

COR3 reserves the right to cancel any contract awarded pursuant to this RFP with 30 days’ notice 
in the event that an actual conflict of interest, or the appearance of such conflict, is not cured to 
COR3’s satisfaction. 

2.8 BLACKOUT PERIOD 

The blackout period is a specified period during a competitive procurement process in which any 
Respondent, bidder, or its agent or representative, is prohibited from communicating with any 
COR3 employee or COR3 contractor involved in any step in the procurement process about this 
procurement.  The blackout period applies not only to COR3 employees, but also to any current 
contractor of COR3.  “Involvement” in the procurement process includes but may not be limited 
to project management, design, development, implementation, procurement management, 
development of specifications, and evaluation of proposals for a particular procurement.  This 
solicitation designates the contact person (RFP Coordinator) and all communications to and from 
potential Contractors and/or their representatives during the blackout period must be in accordance 
with this RFP’s defined method of communication with the RFP Coordinator.  The blackout period 
begins on the date that COR3 first issued the publication of this RFP.  The blackout period will end 
when the 20 days of request for judicial review has passed.  

In the event a prospective Contractor may also be a current COR3 contractor, COR3 employees 
and the prospective Respondent may contact each other with respect to their existing contract and 
duties only.  Under no circumstances COR3 employees or current contractors may discuss this RFP 
or corresponding procurement process or status. 

Any bidder, Respondent, or COR3 contractor who violates the blackout period may be excluded 
from the awarding contract and/or may be liable to COR3 in damages and/or subject to any other 
remedy allowed under law, including but not limited to a ban in participating in any procurements 
issued by or for COR3, or any entity of the Government of Puerto Rico, for a period of ten (10) 
years, if it is determined that such action results in violation of the Anticorruption Code, Puerto 
Rico Act 2-2018. 

2.9 OTHER PROHIBITED COMMUNICATIONS 

Communications with other representatives of the Government of Puerto Rico or relevant entities 
of Federal Government regarding any matter related to the contents of this RFP are prohibited 
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during the submission and selection processes. Failure to comply with these communications 
restrictions will result in rejection of the Respondent’s proposal. 

2.10 SUBMISSION FORMAT 

Proposals are to be no longer than 50 pages in length, to include all attachments and résumés, 
unless specified herein.  Proposal font size shall not be any less than 12 point, with 1-inch margins, 
except for tables and charts, but such text must be clearly legible. Respondents are encouraged to 
submit only relevant and necessary information. 

Proposals must be submitted in accordance with the schedule described in Section 2.4 and the 
proposal structure described in Section 7. As a general rule, COR3 will not accept any proposal or 
responses to the RFP submitted after the prescribed deadline, unless there are extenuating 
circumstances, justifiable cause and/or if deemed in the best interests of Puerto Rico, as determined 
by COR3 in its sole discretion. However, COR3 reserves the right to waive any informality in any 
proposal and to accept any proposal which it considers to be in the best interest of the public and 
GPR. As an exception to the general rule, COR3 has absolute discretion to accept proposals after 
deadline, if there are extenuating circumstances or justifiable cause, always considering the right 
to fair competition and the avoidance of prejudice to other proposers. 

Respondents shall submit Proposals in electronic format only to the attention of the RFP 
Coordinator at procurement@cor3.pr.gov. The RFP Coordinator will confirm receipt by e-mail.  It 
is the responsibility of each Respondent to confirm that its Proposal is successfully submitted and 
received by the RFP Coordinator by the deadline. 

COR3 intends that Proposals to this RFP will be submitted in a consistent and easily comparable 
format. Proposals not organized in the manner set forth in this RFP may be considered 
nonresponsive at the sole discretion of COR3.  Respondents should not refer to other parts of their 
submission or refer to information that may be publicly available elsewhere, or to the Respondent’s 
website or any other website, in lieu of presenting the information in the Proposal.   

2.11 CHANGES TO PROPOSAL WORDING 

If the Respondent wishes to amend its Proposal after submission, it may do so only by making a 
request to the RFP Coordinator via e-mail as described in Section 2.3/2.6. Any amendment must 
be made by submitting a revised Proposal in its entirety and clearly marked “Amended Proposal”.  
COR3 will consider amended Proposals to replace and supersede any earlier submission.  No 
amended Proposal may be submitted after the Proposal submission deadline, unless there are 
extenuating circumstances, justifiable cause and/or if deemed in the best interests of Puerto Rico, 
as determined by COR3 in its sole discretion. COR3 may request additional information after this 
deadline only for purposes of clarification. 

2.12 RESPONDENT’S ERRORS AND OMISSIONS 

COR3 reserves the right to reject a submission that contains an error or omission.  COR3 also 
reserves the right to request correction of any errors or omissions and/or to request any clarification 
or additional information from any Respondent, without opening clarifications for all Respondents.  
Respondents will be provided a reasonable period in which to submit written responses to COR3’s 
requests for clarification or additional information.  Respondents shall respond by the deadline 
stated in the correspondence. 
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2.13 RESPONDENT’S EXPENSES 

Respondents are solely responsible for their own expenses in preparing a Proposal and for 
subsequent negotiations with COR3, if any.  COR3 will not be liable to any Respondent for any 
claims, costs, or damages incurred by the Respondent in preparing the Proposal, loss of anticipated 
profit in connection with any final Agreement, or any other matter whatsoever. 

2.14 SELECTION OF PROPOSAL IN BEST INTERESTS OF PUERTO RICO 

Notwithstanding the selection criteria set forth in the RFP, COR3 reserves the right to select a 
Proposal(s) that, in its sole judgment, is consistent with and responsive to the goals of the 
Government’s recovery plan, irrespective of whether it is the apparent lowest-priced Proposal, if 
it is determined by COR3 and/or the Authority to be in the best interests of Puerto Rico. 

2.15 NUMBER OF AWARDS 

At the sole discretion of COR3 and based upon the breadth and experience of Respondents to this 
RFP, or other factors considered in the best interests of Puerto Rico, COR3 may award contracts 
to more than one respondent and award any Respondent one or more steps or task orders per 
contract. In such case, Respondents acknowledge and accept that COR3 reserves the right, in its 
absolute discretion, to further negotiate the terms and conditions of their Proposals and to withdraw 
an award(s) if an agreement acceptable to COR3 is not reached, notwithstanding the Respondents' 
submission of Best and Final Offers (BAFOs).  

2.16 WITHDRAWAL OF PROPOSAL 

A Respondent may withdraw a Proposal at any time up to the date and time that the contract is 
awarded.  The withdrawal must be submitted in writing to the RFP Coordinator.  Absent a full 
withdrawal, Respondent must certify in the transmittal letter that its Proposal, including the 
submitted cost proposal and pricing, will be valid for one hundred twenty (120) days from COR3’s 
receipt. 

2.17 NO OBLIGATION TO CONTRACT / REJECTION OF PROPOSALS / 
CANCELLATION OF RFP 

Issuance of this RFP does not constitute a commitment by COR3 to award a contract.  None of the 
participants in this RFP process have any acquired proprietary rights. The execution of a contract 
will be subject to all approvals required by law, including the FOMB if applicable. COR3 will not 
have any binding obligation, duties, or commitments to the Selected Respondent(s) until and 
unless a contract has been duly executed and delivered by COR3 after approval by the 
appropriate governmental authorities. If COR3 is unable to negotiate a mutually satisfactory 
agreement with the Selected Respondent(s), it may, in its sole discretion, negotiate with the 
next highest-ranked Respondent(s) or cancel and reissue a new RFP. 

COR3 reserves the right to accept or reject, in whole or in part, all Proposals submitted 
and/or cancel this RFP and/or reissue this RFP or another version of this RFP, at any time 
prior to the execution of a contract, if it determines, in its absolute discretion, that doing so 
is in its best interests or the best interests of the impacted communities or the Government 
of Puerto Rico. If any or all proposals are rejected, COR3 reserves the right to re-solicit proposals.  
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2.18 OWNERSHIP OF PROPOSALS 

All documents, including Proposals submitted to COR3, become the property of COR3.  Selection 
or rejection of a Proposal does not affect this provision. 

2.19 WAIVER OF INFORMALITIES 

COR3 reserves the right to waive any informality and/or irregularity in a Proposal or offer if it 
determines that doing so is in its best interests, the best interests of the impacted communities 
and/or the Government of Puerto Rico. 

2.20 CONFIDENTIALITY OF PROPOSALS 

COR3 shall have no obligation to treat any information submitted in connection with a Proposal as 
proprietary or confidential unless (i) the Respondent so identifies such information in its Proposal 
as proprietary or confidential, and (ii) COR3 determines that the information is proprietary or a 
trade secret and legitimately requires such treatment or that it must otherwise be protected from 
publication according to law. COR3 obligations with respect to protection and disclosure of such 
information shall always be subject to applicable law. If the Respondent desires to identify any 
information in its Proposal as proprietary or confidential, it shall limit such designation to only 
those particular portions of the Proposal that actually constitute proprietary information, trade 
secrets, or other confidential matters or data.  Identification of the entire Proposal or entire sections 
of the Proposal or other overly broad designations as confidential or proprietary are strongly 
discouraged and may result in the Proposal being deemed unresponsive.  COR3 shall have the right 
to use all portions of the Proposal, other than those portions identified and marked as confidential 
or proprietary, as it considers necessary or desirable in connection with this RFP; and, by the 
submission of the Proposal, the Respondent thereby grants to COR3 an unrestricted license to use 
such unrestricted portions of the Proposal. 

2.21 COLLECTION AND USE OF PERSONAL INFORMATION 

Respondents are solely responsible for familiarizing themselves and ensuring that they comply 
with the laws applicable to the collection and dissemination of information, including résumés and 
other personal information concerning employees and employees of any subcontractors.  If this 
RFP requires Respondents to provide COR3 with personal information of employees who have 
been included as resources in Proposal to this RFP, Respondents will ensure that they have 
obtained written consent from each of those employees before forwarding such personal 
information to COR3.  Such written consents are to specify that the personal information may be 
forwarded to COR3 for the purposes of responding to this RFP and use by COR3 for the purposes 
set out in the RFP.  COR3 may, at any time, request the original consents or copies of the original 
consents from Respondents, and upon such request being made, Respondents will immediately 
supply such originals or copies to COR3. 

2.22 RFP AND PROPOSAL AS PART OF AGREEMENT 

This RFP, as well as any related solicitation documents such as Addenda and Questions & 
Answers, and the selected Respondent’s Proposal will become part of any contract between COR3 
and the Respondent.  If the terms of the RFP and related documents or Proposal conflict with the 
contract, the contract terms shall control.  
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3.  DEFINITIONS AND ACRONYMS 

The following definitions may be part of any Contract awarded or order placed as result of this 
Bid Solicitation {RFP}.   

3.1 STANDARD DEFINITIONS  

Best and Final Offer or BAFO – Pricing timely submitted by a Respondent upon solicitation of 
revised or final estimates from proposers by COR3, with or without prior discussion or negotiation.  

Bid or Bid Solicitation {RFP or Solicitation} – This series of documents, which establish the 
bidding and requirements and solicits Quotes {Proposals} to meet the needs of the Using Agencies 
as identified herein, and includes the Bid Solicitation {RFP}, price schedule, attachments, and Bid 
Amendments {Addenda}.  

Bid Amendment {Addendum} – Written clarification or revision to this Bid Solicitation {RFP}. 
Bid Amendments {Addenda}, if any, will be issued either before or after the opening of the RFP 
to Quote {Proposal} opening, according to Section 2.6.  

Change Order {Contract Amendment} – An alteration or modification of the terms of a Contract 
between the GPR and the Contractors.  A Change Order {Contract Amendment} is not effective 
until it is signed and approved in writing by the Executive Director.  

Days After Receipt of Order (ARO) - The number of calendar days ‘After Receipt of Order’ in 
which the Agency will receive the ordered materials and/or services.  

Evaluation Committee – A committee established, or staff member assigned by the COR3 
Executive Director to review and evaluate Quotes {Proposals} submitted in response to this Bid 
Solicitation {RFP} and recommend a Contract award to the Executive Director.  

Expenses – See COR3 Contractor Travel, Expense and Billing Policy.  Attachment D. 

Hourly Rate – See COR3 Contractor Travel, Expense and Billing Policy.  Attachment D. 

Joint Venture – A business undertaking by two (2) or more entities to share risk and responsibility 
for a specific project.  

Contractor – The Respondent awarded a Contract resulting from this Bid Solicitation {RFP}.  

May – Denotes that which is permissible or recommended, not mandatory.  

Must – Denotes that which is a mandatory requirement.    

No Bid – The Respondent is not submitting a price Quote {Proposal} for an item on a price line.  

No Charge – The Respondent will supply an item on a price line free of charge.  

Project – The undertakings or services that are the subject of this Bid Solicitation {RFP}.  

Quote {Proposal} – Respondent’s timely response to the Bid Solicitation {RFP} including, but 
not limited to, technical Quote {Proposal}, price Quote {Proposal}, and any licenses, forms, 
certifications, or other documentation required by the Bid Solicitation {RFP}.  

Respondent – An entity offering a Quote {Proposal} in response to the Bid Solicitation {RFP}.  

Retainage - The amount withheld from the Contractor payment that is retained and subsequently 
released upon satisfactory completion of performance milestones by the Respondent {Contractor}.  
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Revision – A response to a BAFO request or a requested clarification of the Respondents 
{Bidders} Quote {Proposal}.   

Shall– Denotes that which is a mandatory requirement.    

Should – Denotes that which is permissible or recommended, not mandatory.  

State – The Government of Puerto Rico (GPR).  

State Contract Manager (or SCM) – The individual responsible for the approval of all 
deliverables, i.e., tasks, sub-tasks or other work elements in the Scope of Work.  The SCM cannot 
direct or approve a Change Order {Contract Amendment}.  

Subtasks – Detailed activities that comprise the actual performance of a task.  

Subcontractor – An entity having an arrangement with a Respondent {Contractor}, whereby the 
Contractor uses the products and/or services of that entity to fulfill some of its obligations under 
its GPR Contract, while retaining full responsibility for the performance of all [the Respondent’s 
{Contractor's}] obligations under the Contract, including payment to the Subcontractor.  The 
Subcontractor has no legal relationship with the State, only with the Respondent {Contractor}.  

Task – A discrete unit of work to be performed.  

Technical Committee – Group in charge of initial evaluation of the submitted proposals, 
examining them for completeness and compliance with the general requirements of the RFP, 
among other factors, as set forth in Attachment G. 

Unit Cost – All-inclusive, firm fixed price charged by the Respondent for a single unit identified 
on a price line. 

3.2 RFP-SPECIFIC DEFINITIONS/ACRONYMS  

CDBG-DR – United States Housing and Urban Development’s (HUD’s) Community 
Development Block Grant–Disaster Recovery.    

PMO – Program & Project Management Office    

Departments – GPR agencies, authorities, divisions, or other instrumentalities of the State, or 
otherwise designated by the State.    

DRS – Disaster Recovery System 

Federal Emergency Management Agency (FEMA) - The Federal Agency responsible for 
coordination of disaster recovery efforts  

Helpdesk – A point of contact that provides users the ability to gain assistance in troubleshooting 
problems related to hardware, software and network related issues.  

HMGP – Hazard Mitigation Grant Program 

HUD – U.S. Department of Housing and Urban Development.   

MOU – Memorandum of Understanding, a bilateral or multilateral agreement between two (2) or 
more parties.    

PA – Public Assistance Program  

PPDR – Private Property Debris Removal 

QPR – Quarterly Performance Report.   
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4. SCOPE OF WORK 

The scope of work presented is based upon circumstances existing at the time the bidding request 
is released. The COR3 reserves the right to modify or delete the tasks listed and, if appropriate, 
add additional tasks prior to and during the term of the contemplated contract.  

COR3 is seeking to establish a technical and advisory group to assist the COR3 work of the Project 
and Program Management Office (PMO). The Proposer shall be a well-versed entity in 
management services, with experience in or with engineering issues, permitting regulations, 
logistics, reporting and presentations, document control, and accounting. The Selected Proposer 
will be aligned towards the optimal execution of projects in the areas of federal procurement 
compliance, strategic planning, project oversight and monitoring, construction, finance, and 
permits.  COR3 support will be paid through COR3’s Management Cost. 

The contract will be managed through Task Orders. In addition to Task Orders for work supporting 
COR3, the contractor may also be assigned a Task Order to assist assigned subrecipients. When 
this direct subrecipient/applicant assistance is required, a MOU could be signed between the 
applicant and COR3 for these purposes. For these direct subrecipient services Task Orders, the 
contractor will prepare invoices for those services specific to the individual Task Order for each 
Applicant.  

The Selected Proposer under this RFP must have extensive experience with the design and 
management of large complex programs to be implemented over a large number of work sites and 
broad geographic regions. Successful firms shall be required to explain their relevant experience, 
capacities, and capabilities. Qualified firms should have experience in providing support from a 
project management perspective aimed at playing a strategic role in decision-making through 
strategic planning, coordination, tool development, and best project management practices. 
Consideration will be given to respondents that have prior experience with the Stafford Act, current 
provisions related to the Recovery Programs found in the Stafford Act, 44 CFR, 2 CFR, HUD 
regulations and others, as applicable. It is anticipated that the successful respondent will be 
prepared to immediately implement best practices for Program and Project Management Services. 

COR3 has (or will have soon) several other major contracts and contractors supporting Grant 
Management, Closeout Services, Project Formulation, and Information Technology (IT) Services 
under the Public Assistance and Hazard Mitigation Programs. The Scope of Work for this RFP 
will not interfere or duplicate the scope of work assigned to those contractors. The relationship 
and dynamic between the selected PMO firm or firms with existing COR3 contractors must 
function and be effective / productive for the benefit of COR3 and sub-recipients. 

Upon selection, the response of the contractor must be immediate, rapid, and efficient with 
engagement on the program, and doing so with acceptable cost controls, accountability procedures, 
written reports and product data to ensure compliance with FEMA, HUD and other appropriate 
agency regulations and reporting requirements, as well as any other federal, state, or local 
regulations that apply to ensure that COR3 shall have the means to be reimbursed for all eligible 
disaster recovery costs from the appropriate federal, state, and private agencies. The contractor 
shall monitor federal funded projects and associated progress, establish a Quality Assurance / 
Quality Control program for this engagement, and shall suggest improvements and assist with 
implementing recommendations to improve. 

While conducting recovery operations from the current disasters, the Government of Puerto Rico 
must be prepared to recover from any future disasters which may occur during the term of this 
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contract, therefore, it is expected that the selected respondent(s) will provide support and technical 
assistance for the PMO in connection with all current federally declared disasters and any 
subsequent presidentially declared disasters, which may occur during the term of the contract.  

4.1 SCOPE OF SERVICES 

The Project & Program Management Office (PMO) is a functional unit within COR3 that defines 
the standards for holistic management of projects and programs to ensure that they are run in a 
standardized, consistent, efficient, and effective manner. PMO collaborates with all COR3 
divisions (Grants, Closeout, Compliance, Legal, Administration/Finance, Project development/ 
Public Assistance (PA), and Hazard Mitigation Grant (HMG) Program) to provide support from 
the project development and obligation phases through project closeout. The PMO facilitate 
decision making towards initiatives from the Executive Director’s priorities to ensure deliverables. 

 
Services rendered under this scope of work will support COR3’s administrative arms with respect 
to Program Management (Contract Management, Agency Procurement, Strategy, KPIs, support 
for CDBG-DR and Recovery.PR, knowledge transfer, and Document Control). This scope goes 
further to additionally support COR3’s operational components, specifically in the PA and HMGP 
404 Programs, assisting with Project Oversight (Construction Oversight, Permitting Processes, 
Project Execution, and Project Budget and Procurement support). Finally, the scope includes 
assisting COR3 in providing some Direct Applicant Assistance PMO technical advisory services.  

This RFP excludes project formulation / obligation services / tasks, grants management, 404, 
closeout, and IT / DRS / Transparency Portal. However, the firm (s) selected must have knowledge 
and experience in the execution / management of projects with 406/428/404 obligated funds from 
FEMA. 

Some of the services included in the scope are described in further detail below along with the 
expected qualifications of personnel that would perform the work. 
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I. COR3 Program Management 
Program management services under this scope of work will include supporting COR3 with  
 Administrative Management Support in the areas of contract management, 

procurements, and document control;  
 Enhancing Agency Performance through implementing management principles to 

achieve agency strategic goals, set and meet programmatic benchmarks and KPIs, and 
increasing internal project management capabilities; and 

 Program and Initiative Development with activities that include technical support for 
CDBG-DR, the evaluation of Recovery.PR and recommendations for enhancement. 

A. Administrative Management Support 
Administrative management support will be provided in collaboration with COR3’s 
Divisions of Administration (Finance and Human Resources), Compliance, and Legal to 
facilitate contract management, procurements, and document control.  

1. Contract Management (Suggested Key Staff: CPA) 
In collaboration with the COR3’s Finance Unit (within the Division of Administration) 
the following services will be rendered to ensure budgets and invoices are in alignment 
with Contract Terms and Conditions:  

a. Budget Monitoring: High level tools will be developed to continuously monitor the 
budgets for contractors and for COR3’s Direct Administrative Costs (FEMA 
Category Z) 

b. Evaluation of invoice review process against industry standards and best practices 
to provide guidance for COR3 SOPs and for development of management tools to 
facilitate review and processing. These tools and procedures should facilitate some 
COR3 efforts towards: 

i. Invoice Screening: Upon initial intake of an invoice, COR3’s Finance Unit 
reviews invoices for contract compliance  

ii. Reasonable Costs Analysis as needed 

iii. Contract Amendments: Analyze of appropriateness of proposed contract 
amendments based on needs, budget, and contract terms and conditions. 

2. COR3 Procurement Process Advisement (Suggested Key Staff: Legal, CPA) 
Procurement Process Advisement will be conducted in collaboration with the COR3’s 
Legal and COR3 Administrative Office. Activities include:  

a. Technical Procurement Support for subrecipients including providing advisement 
and consultation around supporting documentation (Requests for 
Proposals/Quotes, RFP/RFQs, evaluation tools, suggested specifications) to 
facilitate the procurement process and ensure federal and state compliance 

b. Assistance developing the scope for procurements and SOPs 

c. Provide support and assistance for compliance with laws and applicable regulations 
(Contracts and RFPs) 
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3. Centralize Document Control (Suggested Key Staff: PMP/Legal/CPA)  
In support of the Compliance Division, services will be rendered to develop Standard 
Operating Procedures (SOPs) for COR3 document control processes/system, and which 
could include providing/recommending supporting technology (document control 
software/system) and overseeing the implementation of these processes. 

B. Agency Performance 
The contractor will enhance agency performance through implementing management 
principles to achieve agency strategic goals, set and meet programmatic benchmarks and 
KPIs, and increasing internal project management capabilities. The services / deliverables 
of the selected firm or firms must assist COR3 in strengthening the PMO office, from 
review and drafting policies and procedures, to creating document templates, 
implementation and institutionalization of best practices, and enhancing the area of 
strategic and programmatic project planning. 

1. Advancing Agency Strategic Initiatives (Suggested Staff: PMP) 
To advance COR3’strategic goals/initiatives the contractor will collaborate with all 
COR3 units to develop organizational and programmatic management strategies. This 
will require clearly defining the COR3 strategic initiatives (creating program charters), 
consulting on implementation plans, developing metrics and processes for tracking 
progress towards the strategic goals, aligning/mapping the relationship of COR3 
programs and activities with goals. Activities include developing:  

a. Program Charters for each Initiative  
b. Risk Mitigation Plans for Initiative Deployment as necessary 
c. Setting metrics based on anticipated milestones and creating a roadmap to 

address the results 
d. Monitoring implementation and developing dashboards and stakeholder reports 
e. Providing data driven visuals of progress toward COR3 initiatives. 

2. Strategies for Efficient Performance: KPIs (Suggested Staff: PMP/Legal/CPA) 
In collaboration with COR3’s PMO, the contractor will develop operational level Key 
Performance Indicators (KPIs) as measurable values that evaluate of the success of 
COR3 divisions, subunits, programs, personnel, and contractors [here after referenced 
as subunits] and track progress towards such. Some activities towards these goals 
include:  

a. Working with COR3 subunits to assess current benchmarks and metrics for 
alignment with subunit goals 

b. Advising on recommended subunit performance metrics 
c. Developing charts and dashboards with GIS, MS Project, PPT, Excel, DRS, 

Management Software to monitor progress 
d. Providing visual data driven representations of levels of performance and 

deliverables based on KPIs 

3. Training for Knowledge Transfer (Suggested Staff: PMP) 
The contractor shall increase internal (COR3) project management capabilities through 
developing a process for knowledge transfer around PMP principles utilized in their 
management of COR3 activities under this scope of work and implement those 
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processes to effectively transfer that knowledge. Some topics around which knowledge 
transfer is expected include: 

a. KPI’s, 
b. Project Management principles, 
c. Best practices, and  
d. Initiatives for Subrecipient Support. 

 
The services of the selected firm or firms must include training for COR3 staff and our 
subrecipients, as required by COR3. For example: Project Management 101, use of 
PMO tools (e.g. MS Project), risk management executing projects, PMO best practices, 
reporting, financial controls, do's and don'ts, etc. 

C. Programmatic and Initiative Development and Support 
Program and Initiative Development support will be provided in collaboration with COR3’s 
Legal Division and PMO Division specifically focusing on providing technical support for 
CDBG-DR liaison activities and the evaluation of Recovery.Pr and recommendations for 
its enhancement. 

1. CDBG-DR Liaison Technical Support (Suggested Staff: Legal/CPA) 
COR3’s CDBG-DR Liaison primarily works to coordinate the Cost-match program 
between COR3 and the PR Department of Housing. FEMA requires a 10% cost match 
from subrecipients, and through an agreement between FEMA and the Department of 
Housing and Urban Development (HUD), the CDBG-DR (HUD) funds (managed by 
the PR Department of Housing) can be used to serve as that match. The policies and 
procedures for this program are being deployed and support is needed to ensure 
considerations are being taken with respect to:  

a. Law and Regulation requirements 
b. Policies 
c. Strategies 
d. Potential technology requirements 

2. Recovery.pr Support (Suggested Staff: PMP/Legal/CPA) 
COR3’s public facing website the Transparency Portal (https://recovery.pr) promotes 
fiscal responsibility and transparency in all aspects of the recovery and allows 
stakeholders visibility into the progress of recovery. Enhancements have been made 
which include improved reports, financial summaries, contracts, enhanced historical 
data and visualizations.  

Support is needed to identify Transparency Portal Opportunities. Tasks may include: 
a. Evaluating the site to identify opportunities to integrate and communicate 

COR3 strategic initiatives  
b. Identifying opportunities for an increased frequency of meaningful 

engagement with the public. 
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II. Project Oversight 
Project Oversight services under this scope of work will including supporting COR3 with:  

 Strategic Project Planning primarily in the areas of PA (Public Assistance) 406 and 428 
projects as well as HMGP (Hazard Mitigation Grant Program) 404 projects.  

 Pre-Construction Oversight utilizing project management principles to ensure aid in all 
phases prior to starting construction to include: PMO Procurement / Award, A / E 
Procurement / award, A / E phases, Permitting, and Construction Procurement / Award 

 Permitting Processes utilizing specific knowledge of the permitting process to provide 
technical support 

 Construction Oversight, utilizing project management principles to ensure project 
execution and progress; and  

A. Strategic Project Planning (Suggested Staff: Lic. Civil Engineering or Architect /PMP/ 
GIS Analyst, CPA) 
Project planning services will provide support and advisement towards strategically 
organizing and classifying projects (406 vs 428 procedures; Improved, Alternate, or 
Consolidated Projects) to maximize federal funds for the efficient and effective recovery. 

1. Support on PA 406 and 428 procedure opportunities  
The contractor will provide strategic analysis (cost-benefit) on the application of these 
procedure types, which largely impact budget, and confines projects to operate under 
actual cost or fixed cost models. 

i. Traditional Procedures 406 (actual cost model) allows for returning the damaged 
facility to its pre-disaster function and capacity at the current codes and standards. 
Actual cost models allow for some cost versions in costs throughout the project 
for reimbursement of the actual project cost for eligible expenses.  

ii. Alternative Procedures 428 (fixed cost model) allows for projects that will return 
the facility to pre-disaster function or an alternative project which can be 
improved, alternate, or a combination of projects. 428 uses a fixed cost model 
which requires an upfront estimate of expected cost allowing for little cost 
variation throughout the project. This could lead to project cost overruns not 
being reimbursable but could also allow for cost savings to be used for additional 
eligible projects.  

2. Support for 428 Project Types 
The contractor will provide strategic analysis (cost-benefit, geographic/economic 
impact) and advisement on the application the 428 alternative procedure project types. 
These types include: 

1. Improved Projects: A project that restores the pre-disaster function with at least 
the same capacity of the damaged facility and incorporates improvements or 
changes to its pre-disaster design not required by eligible codes or standards. 

2. Alternative Projects: The use of funds toward a project that does not restore the 
pre-disaster function of the damaged facility. If the Applicant determines the 
public welfare would not be best served by restoring a damaged facility or its 
function, it may use the funds toward a different facility (or facilities) that 
benefit the same community. 
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3. Consolidated Projects: The combining of two or more capped projects (in 
entirety) into a single project, creating a consolidated project capped at the 
aggregate amount of the eligible costs for the formerly separate, individually 
capped projects.  

B.  Construction Oversight for COR3 (Suggested Staff: Lic. Civil Engineering or Architect/ 
Construction Manager, PMP) 
The contractor will utilize project management principles to aid COR3 in construction 
oversight providing technical support to ensure project execution and progress. This work 
will be conducted in collaboration with the PA project teams. Some specific activities may 
include:  

a. Monitoring project phases (implementation, execution, completion, etc.) through 
the creation of and use of PM tools (Bar or Gantt Charts); 

b. Provide analysis of project: Scope / Cost / Risks / Time (Schedule); 
c. Monitoring of Deliverables; and 
d. Coordinating to develop Risk Mitigation Plans when applicable. 

C. Knowledge of Permitting Process (Suggested Staff: Lic. Engineering or Architect /PMP) 
The contractor’s staff will have extensive knowledge of the PR permitting processes as 
well as local and federal regulations. They should be able to advise on local permitting 
with respect to: 

a. Best Practices, 
b. Requirements, and 
c. Regulations and Compliance. 

III. Technical and Advisory Services for Direct Applicant Assistance (Suggested Staff: Lic. 
Lawyer, Lic. Engineer or Architect, GIS Analyst, Program Senior Manager PMP, Senior 
Construction Manager and CPA) 
It is the intent of COR3 to provide direct technical and advisory services to applicants 
(subrecipients) for specific critical projects, upon approval from FEMA. The professional 
services required will be based on applicant needs.  

Upon FEMA consent, the respondent must be able to provide direction and technical 
oversight of applicant’s staff and subcontractors to assure project advancement as well as 
compliance with all state and federal laws and regulations. The respondent needs to be 
capable of providing daily coordination to perform all tasks and services (as described 
under Scope of Work Sections I. Program Management and II. Project Oversight) in 
support of the subrecipient, as a consultant through COR3. This work will only commence 
once approved by FEMA. Once approved, the contractor’s technical advisory services staff 
‘Task Force’ (staff assigned to work under Scope of Work Section III) will begin provision 
of services.  

In order to maintain a division of services whereby there is separation between two Task 
Forces performing work directly for COR3 and those for the subrecipient and to assure 
COR3 oversight, the respondent will deliver services to subrecipient through COR3 task 
orders, as required.  

4.2 TASK ORDERS 
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Payment will be made according to each Task Order issued and approved. For each Task Order a 
negotiation process will be in place regarding resources, time employed, and materials involved. 
(See Attachment F). 

Task Orders can be issued at the sole discretion of COR3 for projects that may include training 
services to COR3 employees to build internal capacity to perform the contracted services. Such 
services will be charged, prior task order approval and after negotiation based on the time, 
materials, and resources to be employed in accordance with COR3's Contractor, Travel, Expense 
and Billing Policy. 

4.3 COMMENCEMENT OF SERVICES 

Selected Respondents must be prepared to commence theses services within fourteen (14) days of 
the issuance of a Task order, at the direction of COR3. 
 
4.4 KEY DELIVERABLES  

Deliverables shall be considered those tangibles and resulting work products which are to be 
delivered to COR3, such as draft documents, data, meetings, presentations, and reports. Reports 
shall include detailed narrative including assumptions and clarifications, and any other information 
or documentation that was used to reach the conclusions as established in the reports. Reports must 
also establish each resource that participated in its development. Deliverables shall be in an 
editable format such as Word, Excel, PowerPoint, Adobe Illustrator, Photoshop, InDesign, or Visio 
and/or other formats. All deliverables and resulting work products from this contract will become 
the property of COR3. The Respondent shall certify the accuracy of its deliverables to COR3. 
Respondents shall outline the types of deliverables and timelines they produce, in performing the 
services being procured through this RFP, as assigned in Task Orders.  

Some key deliverables include preparing and keeping updated the Gantt Charts and Critical Paths 
(CPMs) for each project of the sub-recipients that COR3 selects for Oversight, in addition to Issues 
/ Risks Logs / Lists and Action Items Lists, Punch Lists, etc. In other words, any periodic reporting 
tool that allows COR3 to have updated information on the status of sub-recipient projects in terms 
of scope, time, cost and risk, using formats such as “On Track”, “Delayed”, “At Risk”, or by visual 
representation of the “traffic light”.  Additionally, measures should be suggested to address the 
issues / risks that will get the project “back on track”.  

The tools and reports developed by the selected firm or firms must be compatible and integrated 
with those already existing in COR3. For example, if MS Project is used, it must be the online / 
cloud version, and the reports / dashboards must be integrated with the DRS and Outlook. 

Deliverables may also include such items as:  

• A plan for training COR3 staff and subrecipients in PMO principles and practices (Project 
Management 101, use of PMO tools (e.g. MS Project), risk management, executing 
projects, PMO best practices, reporting, financial controls, do's and don'ts). 

• Develop PMO policies and procedures documents. 
• Create PMO document templates. 
• Comprehensive reports on actions taken and advice given.  
• Organize, index, and maintain all project documentation. 
• Project Management Plan will define the project’s baseline including assumptions, 

communications, decisions, scope, cost, procurement, and schedule. 
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• Maintain the project schedules through a master schedule to include subproject schedules 
as required. 

• Maintain detailed record of project activities to include meeting facilitation, agenda 
development, meeting minutes, and other items to enable COR3 or any external audit 
organization to evaluate work performed and decisions finalized. 

• Define risks associated with each project, describe each risk event, evaluate the impact and 
likelihood of each risk occurring, prioritize risks, assign a cost to the risks if applicable, 
plan risk mitigation, and monitor risk status. 

• Include the process of organizing, storing, protecting, revising, versioning and sharing 
documents. 

• Work papers and analysis providing information about the process used to develop reports.  
• Deficiencies, errors and/or limitations identified, if any, in existing processes and 

recommendations for improvements, as well as potential efficiencies to be gained (if any) 
after review.  

• Discussion of any potential concerns or corrective plan of action.  
• Analysis and recommendations with regards to applicant’s management.  
• Quarterly reports on activities.  
• Reporting and updating timelines.  
• Project work plans, timeframes, and budget tools.  
• Proposed system(s) and template(s) used to capture and report information.  
• The deliverables are complete only when presented in their entirety and only for the 

purpose stated therein. 

4.5 MILESTONES 

Respondent shall establish Key Performance Metrics within the Proposal that clearly indicates 
project milestones and deliverables tied to an overall proposed project schedule. These milestones 
and deliverables shall be considered by COR3 during issuance of Task Orders but is not binding 
to COR3 in any way. Payment will be made, prior approval of each Task Order and subject to a 
negotiation related to the time, resources and materials employed, with delayed completion 
resulting in delayed payments. 

4.6 REPORTING 

COR3 is required to maintain a high degree of contractor oversight and efficient and effective cost 
controls. Failure to so do risks eligibility for federal reimbursement of the costs incurred under any 
agreement entered into pursuant to an award under this RFP. In addition to the above Key 
Deliverables, following is a list of the Reports that may be required by COR3:  

Biweekly Status Report - A biweekly report which contains the following information: 

(Weekly) 

• Staffing: a description of significant anticipated changes to Contractor’s staffing plan, 
including, but not limited to, additions or departures of employees, independent 
contractors, subcontractors, etc.; promotions and demotions of the aforementioned persons 
as it relates to their work for the Authority; planned vacations or leaves of absence that will 
impact workflow; and other human resource related information that will affect the 
Contractor’s provision of services to COR3.  
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• Summary of Work Performed: a brief description of the work performed in the preceding 
work week, including a list of open projects and their progress as compared to the previous 
weeks.  

• List of Meetings: a list of meetings the Contractor held in the preceding weeks with third 
parties (i.e., sub-applicants/subrecipients, federal agencies, or other contractors), including 
a description of the discussion and the result of the discussion or action items.  

• Needs List: a numbered list of work items, information, or decision points that the 
Contractor requires from COR3 for the week ahead, including key obstacles, if any, that 
may affect the progress of the project and/or potential contingencies, listed in priority order, 
with the highest first. 

Weekly Presentation - A weekly in-person presentation by the Contractor’s Designated 
representative (and any other key personnel as may be requested by COR3). The presentation 
should include a PowerPoint or similar document that provides the status of the overall program 
being managed, including quantifiable metrics (e.g., the number of projects and total dollar value 
of projects at each stage of the grant process and average duration projects remain at each stage). 
The presentation should also highlight key successes and challenges of the preceding month and 
total approved and total denied funding to date.  

4.7 STAFF REQUIREMENTS 

The Respondent shall provide information regarding their firm/organization so the P3/COR3 can 
evaluate the Respondent’s ability to provide the services requested herein. At its discretion, the 
P3/COR3 may require the Respondent to provide additional information and or clarification. The 
Respondent shall submit CV/resumes of Key Personnel to demonstrate evidence of relevant 
qualifications and experience necessary according to the Scope of Work of this RFP. 

The program manager oversees and is responsible for the work and results of multiple teams. 
Although some of the duties have some similarity to those of a project manager, the program 
manager performs them against a wider landscape of goals, being responsible and accountable to 
upper-level stakeholders in the organization. The SOW in which the program manager works will 
guide the suggested curriculum or major. 

Project management involves setting recovery project goals, establishing tasks and a timeline for 
completion by assigned parties, and evaluating progress and making adjustments as needed to 
ensure that clients, internal or external, achieve their desired results. They coordinate project 
activities, budgets, personnel, and work with other departments to meet deadlines and deliverables 
within set resources and under task order’s deadlines. 

The positions in this RFP respond to the tasks assigned in the SOW that may be required through 
a task order and each of them works directly with the Program Manager or the Project Manager to 
complete the program execution. 
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Suggested Scope of Service Staffing 
Supporting staff (task forces) for each area of proposed work are unique to that area. To prevent 
potential conflicts of interest the Program Management and Project Oversight Task Forces, which 
directly support COR3 activities, will not interact with the Direct Applicant Assistance Task Force, 
which indirectly supports the subrecipients. The Direct Applicant Assistance component within 
the scope of work will only be implemented with FEMA’s approval, however costs for those 
staffing must be included in the proposal.  

Proposed rates for professional services should be consistent for all three components in the scope 
of services to support COR3 under this RFP. 

Below find the suggested staffing (task forces) to support each of the three components in the 
scope of services.  

Program Management Task Force Costs for COR3 Support 

Key Staff Quantity 
Minimum Estimated 

Hours per Month 
Hourly Rates 

Licensed Lawyer 1 35 hours - 
Legal resources support (no license, eg. 
paralegal) 

3 30 hours - 

Program Senior Manager (PMP) 1 25 hours - 
PMP resources Support (no license) 2 20 hours - 
Certified Public Accountant 1 25 hours - 
Financial Specialist 2 20 hours - 

Project Oversight Task Force Costs for COR3 Support  

Key Staff Quantity 
Minimum Estimated 

Hours per Mont* 
Hourly Rates 

Licensed Engineer or Architect  1 35 hours - 
Project Manager (no license) 3 30 hours - 
Construction Senior Manager  1 35 hours - 
GIS Analyst 1 35 hours - 

 

Staff quantity and estimated hours provided are based on COR3 estimates and are for purposes of 
scoring cost proposals.  COR3 is not guaranteeing this number of staff will be engaged at all times 
under Task Orders. 
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Direct Applicant Assistance Task Force for COR3 and Subrecipient Support 

Key Staff  Quantity 
Minimum Estimated 

Hours month* 
Hourly Rates 

Licensed Lawyer TBD TBD - 
Legal resources support (no license, 
eg. paralegal) 

TBD TBD - 

Program Senior Manager (PMP) TBD TBD - 
PMP resources Support (no license) TBD TBD - 
Certified Public Accountant TBD TBD - 
Financial Specialist TBD TBD - 
Licensed Engineer or Architect  TBD TBD - 
Project Manager (no license) TBD TBD - 
Construction Senior Manager  TBD TBD - 
GIS Analyst TBD TBD  

The Respondent shall be responsible for identifying hourly rates under each position for the 
contract term as part of its Respondent Proposal.  

The PMO will prepare each Task Order with the budget and requirements.  The contractor will 
present the staffing plan to the PMO and he will approve it before Contractor may start work.  

4.8 TRANSITION PLANS 

Before the end of term of the Contract, the Respondent shall provide a transition plan in order that 
COR3 could ensure knowledge transfer continuity. 

Prior to transition, the services of the selected firm or firms must include training for COR3 staff 
and our subrecipients, as required by COR3. For example: Project Management 101, use of PMO 
tools (e.g. MS Project), risk management executing projects, PMO best practices, reporting, 
financial controls, do's and don'ts, etc. 
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5. GENERAL FEDERAL GRANT REQUIREMENTS  

COR3 anticipates that some or all of the costs incurred under the contract awarded pursuant to this 
RFP will be funded with federal funds.  As such, the contract shall be governed by certain federal 
terms and conditions for federal grants, including any applicable OMB circulars.  In addition, this 
RFP is intended to be conducted in accordance with 2 C.F.R. Part 200 which outlines the methods 
of procurement to be followed by non-federal entities. 

5.1 FEDERAL GENERAL PROVISIONS  

Because the costs incurred by COR3 under the contract awarded pursuant to this RFP are 
anticipated to be funded by the Federal Government, the contract shall be also governed by any 
specific terms and conditions set forth by the awarding federal agency(ies).  Attachment H to this 
RFP includes the applicable federal terms and provisions.  Respondent shall provide a description 
of experience in dealing with these and any other applicable provisions and requirements and 
affirmatively certify that Respondent shall comply. 

5.2 BYRD ANTI-LOBBYING AMENDMENT, 31 U.S.C. § 1352 (AS AMENDED) 

Respondents who apply or bid for an award of $100,000 or more shall file the required certification 
at APPENDIX A, 44 C.F.R. PART 18 and attached hereto as Attachment E.  Each tier certifies 
to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of Congress 
in connection with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. 
§ 1352.  Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award.  Such disclosures are forwarded from tier to tier up 
to the recipient.  COR3 anticipates that the contract entered into pursuant to this RFP will involve 
funds in excess of $100,000.  Respondents must therefore include a signed Anti-Lobbying 
Certification with their Proposal in the form attached as Attachment E. 

5.3 UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND 
AUDIT REQUIREMENTS FOR FEDERAL AWARDS, 2 C.F.R. PART 200 

For any contract resulting from this RFP, compliance with the Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards at 2 C.F.R. Part 200 
is required. 
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6. INVOICING AND PAYMENT 

The selected Respondent shall submit to COR3 monthly invoices for payment of only those 
completed task orders related to PMO services in accordance with Attachment D. 

Invoices shall be complete and correct and shall be documented in a manner that meets current 
federal requirements for reimbursement and in accordance with COR3’s Travel, Expense, and 
Billing Policy available for review at https://recovery.pr/. 

In the event that work performed falls under multiple/different programs, a breakdown of each 
event and/or work performed must be provided in the invoice, under the applicable program. 

Likewise, all labor rates proposed are to be broken out by job category and represent the total 
labor-related cost, including all taxes, benefits, overhead, etc.  No back-office administrative, 
reporting, invoice preparation, and/or clerical expenses will be paid. 

All invoices must contain the following language at verbatim:  

We certify under penalty of nullity that no public servant of the Puerto Rico Public-
Private Partnerships Authority or Puerto Rico Central Recovery, Reconstruction 
and Resilience Office of Puerto Rico (“COR3”) will derive or obtain any benefit or 
profit of any kind from the contractual relationship which is the basis of this 
invoice.  If such benefit or profit exists, the required waiver has been obtained prior 
to entering into the Agreement.  The only consideration to be received in exchange 
for the delivery of goods or for services provided is the agreed-upon price that has 
been negotiated with an authorized representative of the Puerto Rico Public-
Private Partnerships Authority or COR3.  The total amount shown on this invoice 
is true and correct.  The services have been rendered, and no payment has been 
received in respect thereof. 

Payment Schedule: Invoices will be processed for payment only after approval by COR3’s 
Contract Manager or other designee, and after COR3 review and approval of all submitted 
expenses.  Approval for payment shall not be granted until appropriate and quality 
deliverables are received pursuant to the Task Orders issued by COR3, and documentation 
is provided and determined to be correct, accurate, and consistent with COR3’s Task Order, 
Government of Puerto Rico, and federal reimbursement requirements.    Respondents should 
expect to be paid within a reasonable time after invoice acceptance. The selected proponent(s) will 
be paid according to the progress schedule of the projects included in the Task Orders, to be agreed 
in the contract. 

For these reasons, Respondents should demonstrate in their Proposals that they have sufficient 
financial capacity to continue to pay all staff and subcontractors in a timely manner and continue 
to perform under any eventual contract with COR3 without interruption or delay. 
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7. SELECTION CRITERIA AND REQUIREMENTS 

7.1 PROPOSAL STRUCTURE 

All Respondents must ensure proposals meet all of the technical requirements as listed in 
Attachment G, Technical Committee Checklist.  The structure for Proposals should be as follows: 

7.1.1 Cover Page (1 page): 
Identifying the name of the RFP, the Respondent name, the point of contact and associated contact 
information, and the date of submittal. 

7.1.2 Transmittal Letter (maximum 2 pages):   
Provide a brief overview of the key elements of the Respondent’s Proposal and why the 
Respondent should be selected.  Include the Respondent’s certification that they have read and 
understand the requirements of the RFP (and any addenda that may be released) and agree to 
comply with those requirements.  This letter should be signed by an official with the legal authority 
to bind the Respondent; if a corporation, a corporate resolution must be included as an annex 
authorizing the official who signs the Proposal.  The letter shall include a statement that the 
Proposal and all terms and pricing presented therein are to be valid for a minimum of one-hundred 
and twenty (120) days.  Respondent shall provide a description of experience with such grant 
requirements and affirmatively represent and certify that the Respondent shall adhere to any 
applicable federal requirements, including the acknowledgement that any funds disallowed, 
deobligated, or recouped by any federal government entity shall be deducted from the fee or 
compensation to Respondent to the extent that the disallowance, deobligation, or recoupment is 
the fault of Respondent. 

7.1.3 Respondent Experience and Financial Capacity (maximum 6 pages):   
Describe the history and experience of the firm as it relates to the proposed scope of work, 
specifically focusing on governmental affairs and other areas the Respondent believes 
demonstrates its relevant qualifications and experience.  Any subcontractors should be named, 
along with a description of experience and what role they will play data on the Respondent’s team.  
Describe the Respondent’s experience with projects of similar size and approximate value of the 
one identified in this RFP, and with FEMA program and regulatory requirements. Respondent 
should describe its demonstrated capability to provide the staffing with the qualifications required 
in this RFP through the term of the expected contract.   

A minimum of four (4) references of the Respondent (as Prime Contractor) shall be provided, 
offering for each a summary of the work that was done and how it relates to the scope of work 
under this RFP.  Each reference should include a point of contact name, their title, the name of the 
organization they represent, and their phone and e-mail information so that they may be contacted 
by COR3 or its designee(s).  The Respondent is encouraged to provide up to two (2) references for 
identified subcontractors. 

The Respondent must provide a copy of its most recent audited financial statement, and any other 
relevant information, along with a summary as to why this information demonstrates 
Respondent’s financial capacity to comply with all requirements imposed by or as a result 
of the contract to be awarded pursuant to this RFP, including but not limited to the ability 
to pay employees and subcontractors even when awaiting payment of invoices under this 
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engagement.  This section should also include a statement making a firm commitment that 
the Respondent will pay its employees and sub-contractors without regard to the timing of 
payment by COR3 and the Government of Puerto Rico.  The audited financial statement will 
not count towards the page limit for this section or the overall page limit for the Proposal. 

7.1.4 Proposed Approach and Organization (maximum 6 pages):   
Respondent should provide an organizational structure and proposed staffing pattern (including 
number of personnel) that they anticipate utilizing to deliver the required services contemplated 
under this RFP and provide a detailed explanation as to how they would approach and manage the 
engagement to ensure maximum effectiveness, efficiency, transparency, and positive outcomes.  
Respondents are encouraged to include information about any unique or specialized approaches 
and capabilities they will bring to the engagement.  Respondent shall establish Key Performance 
Metrics within the Proposal that clearly indicate project milestones and deliverables tied to the 
overall project schedule.  These milestones and deliverables shall be considered by COR3 during 
issuance of task orders but are not binding on COR3 in any way. 

7.1.5 Proposed Personnel and Experience (including Key Personnel):   
This need not be an exhaustive list of personnel to be assigned; however, it should demonstrate 
the availability and qualifications of personnel to manage and lead each element of Respondent’s 
proposed organizational structure.  Include a statement that clearly confirms that the personnel 
named and offered are available and whether and to what extent the personnel are committed to 
participate on-site in Puerto Rico in support of this project. 

7.1.6 Inclusion of Small, Minority, and Women-Owned Businesses (maximum 2 pages):   
Provide an explanation on how Respondent is including small, minority, and women-owned 
businesses as part of the proposed team, and how much work it estimates will be provided to those 
firms in this engagement.  Firms to be utilized as part of the Respondent’s team need to be 
identified and described in this section. 

7.1.7 Local Parties (maximum 2 pages):   
COR3 has the objective of fostering the participation of Local Parties in the provision of 
professional services and local expertise.  Explain how the Local Party(ies) will add value to the 
team and their expected role.  Identify the Key Personnel from the Local Party(ies) and provide an 
indication of the expected level of involvement on the day-to-day activities and interaction with 
COR3. 

7.1.8 Cost Proposal:   
Provide a complete labor table as provided in Attachment F to this Proposal.  The Cost Proposal 
shall include an all-inclusive hourly rate for each of the positions listed.  The rates should be 
inclusive of all labor costs, including any overhead and profit.  No overtime will be paid by COR3 
and no additional markups will be allowed.  Service to be provided may be done remotely based 
on COR3’s approval and agreement that so doing would be most efficient and effective. 

Respondents may add as many rows as necessary for the resources they identify. There should be 
no blanks, or zero dollar amounts for any fees. Respondents should indicate rates for the duration 
of the contract and include rates for the additional fiscal year that may be extended. The rates 
included in the proposal must be the respondent's lowest discounted government rates. 
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7.1.9 Commitment to Comply with all Applicable Federal and Puerto Rico Local 
Regulations (1 page):   

Respondents shall explain their commitment and plan to ensure compliance with all applicable 
Federal and Puerto Rico laws, regulations, and policies.  Indicate what characteristics of the team 
set them apart in terms of commitment to comply and what specific trainings and expertise reside 
within the team that reinforces the commitment to compliance. 

7.1.10 Evidence of Insurance Requirements:   
Respondent shall submit evidence of insurance that meets or exceeds the requirements of the RFP, 
or a signed certified statement from an official legally authorized to bind the Respondent that 
commits the Respondent to deliver evidence of the required insurance within seven (7) days of 
selection, including that the Puerto Rico Public-Private Partnerships Authority and the 
Central Recovery and Reconstruction Office have been listed as a named insured under its 
insurance for purposes of this engagement.  

Insurance Requirements 

(a) The selected proponent shall obtain and maintain at all times during the Term of the Agreement 
the following insurance policies: 

(i) Architects and Engineers Professional Liability coverage with a limit of insurance not 
less than $3,000,000. 

(ii) Commercial General Liability Policy, written on an occurrence basis providing a 
combined single limit of no less than One Million Dollars ($1,000,000.00) per 
occurrence and $2,000,000 Aggregate Limit, and with an endorsement naming COR3, 
its affiliates, officers, directors, agents and employees, as additional insureds; policy 
shall provide a Hold harmless Agreement clause; provided further that said insurance 
will at all times be considered as primary insurance and at no time will contribute with 
any liability insurance separately maintained by COR3. 

(iii) Commercial Automobile Policy, with limits of at least One Million Dollars 
($1,000,000.00), including the following basic coverage (BI, PD, etc.) and the 
following forms:  Hired Autos, Non-owned Autos. 

(iv) Workmen’s Compensation Insurance from the State insurance Fund Corporation 
(“Fondo del Seguro del Estado”) in amounts required by applicable law or statute 
covering all persons employed in connection with this contract. 

(b) The following provisions shall apply to each of the insurance policies required in this Section: 

(i) Insurance Companies. The policies shall be issued by insurance companies of 
recognized standing which are authorized to do business in the Commonwealth of 
Puerto Rico and with at least a [“A-” classification] from “Best’s Key Rating Guide”.  

(ii) Evidence of Insurance. Concurrently with the execution of this contract, the selected 
proponent shall deliver to GDB original policies (or renewals or extensions of the 
insurance afforded thereby) or duplicates thereof, or binders evidencing such insurance, 
or endorsed certificates thereof, in form and content reasonably satisfactory to COR3, 
including, without limitation, a certification that the full amount of insurance required 
herein will continually be available to COR3, and that the specific coverage requested 
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is not contributory nor in excess over any other valid and collectible insurance, together 
with the receipts satisfactory to COR3 evidencing payment of the current premiums 
therefor.  In addition, the selected proponent shall deliver to COR3, at least thirty (60) 
days prior to the expiration or cancellation of, or material change in, any such 
insurance, additional policies or duplicates thereof, or binders evidencing the renewal 
of such insurance, or a certificate thereof accompanied by a certified copy of such 
renewal or extension with a receipt evidencing payment of the premium therefor.   

(iii) Cancellation. The selected proponent will immediately notify COR3 of any 
cancellation of or material change in any insurance policy, and each such insurance 
policy to be provided pursuant to the provisions hereof (except for the workmen’s 
compensation insurance provided by the State Insurance Fund) shall contain an 
agreement by the insurer that it will not modify or cancel such policy, except upon at 
least thirty (60) calendar days’ prior written notice to COR3, such notice to be sent by 
either certified or registered mail. 

(iv) COR3’s Reserved Rights. COR3 reserves the right to require the selected proponent, 
from time to time, to increase its coverage limits under any of the insurance policies 
required herein, or under any particular coverage thereunder. Policies and/or 
certificates evidencing the increased insurance protection shall be deposited with 
COR3 by the selected proponent within thirty (30) days of COR3’s written request. 

(c) Waiver of Subrogation.  The selected proponent agrees without limiting any release or waiver 
of liability or recovery set forth elsewhere in this Agreement, hereby waives all claims for 
recovery from COR3. 

7.2 ATTACHMENTS 

All Respondents must sign, fill out (when applicable) and return all attachments (A-H) with the 
proposal. 

7.3 REQUIRED MINIMUM QUALIFICATIONS OF RESPONDENT 

All Respondents are advised that the Selected Respondent shall comply with all public contracting 
requirements set forth in the Treasury Department’s Circular Letter No. 1300-16-16, dated January 
22, 2016, in connection to documents required prior to the formalization of contracts with the 
Government, including payment of income, and personal and real property (CRIM) taxes.  The 
Selected Respondent, upon Notice of Award, shall submit all certifications required under the cited 
circular letter. 

The following subsections are required minimum qualifications. 

Type of Organization:  The Respondent may be an individual, corporation, partnership or a joint 
venture duly organized under the laws of the Government of Puerto Rico.  All Respondents, if 
incorporated, must show they are in good standing with the Puerto Rico GPR Department (State 
Department).  All Respondents that are foreign corporations (out-of-state) must file the necessary 
documents with the Division of Corporations of the GPR Department requesting authorization to 
do business in Puerto Rico, which shall have been requested prior to the date of submission of the 
Proposal hereunder.  Failure to demonstrate compliance with this requirement may result in 
rejection of the Proposal without further consideration. 



 

 
32 

 

Respondent’s Good Standing and Notification of Debarments, Legal Issues, Ownership 
Structures, and Conflicts:  If any of the Respondent’s principals, officers, directors, or partners 
has been debarred, suspended, or otherwise lawfully precluded from participating in any public 
procurement activity, the Respondent shall disclose that information in its Proposal.  Failure to 
provide such information and complete Attachment C, Respondent’s Good Standing, Limited 
Denial of Participation (LDP)/Suspension or Debarment Status, Legal Issues, Ownership 
Structures, and Conflicts shall result in the rejection of the Proposal.  COR3 will verify this 
information.  It is mandatory that respondents shall present a DUNS number with the proposal 
identifying the entity. 

Each Respondent’s principals, officers, directors, and partners must be in good standing with 
COR3 and the Government of Puerto Rico, and with any Federal or local agency that has or had a 
contractual relationship with the Respondent or any of its principals, officers, directors and 
partners.  Therefore, if a state, federal, or local agency has terminated any contract with a 
Respondent for default, the Respondent will not be eligible to submit a Proposal in response to this 
RFP. 

In addition, each Respondent shall certify that none of its principals, directors, officers or partners 
have been convicted or are under any investigation by any state, federal forum, or in any other 
country, of the crimes identified under PR Act No. 2 of January 4, 2018, as amended.  
Certifications must encompass the prior experience of any and all principals, officers, directors, 
and partners of the Respondent, including prior corporate entities. 

In addition, the Respondent must disclose the following information as part of its proposal: 

 Actual, apparent, and potential conflicts; 
 Ownership interests 
 Identification of Officers, Directors, and Partners of bidding entities; and 
 Overlapping ownership interests or Directorships in other companies. 

Required Certifications from the Selected Respondent:  The Selected Respondent shall 
immediately submit upon receipt of a Notice of Award: 

 Last Five Years Income Tax Form Filing, Puerto Rico Internal Revenue (Hacienda) 
Department certification 

 No Debt certification, Puerto Rico Internal Revenue (Hacienda) Department 
 Sales Tax Form Filing, Puerto Rico Internal Revenue (Hacienda) Department 
 Sales Tax No Debt certification, Puerto Rico Internal Revenue (Hacienda) Department 
 No Debt, Puerto Rico Municipal Taxes Collection Center (CRIM)  
 Property Tax Form Filing, CRIM 
 Employer Unemployment Filing, Puerto Rico Labor Department certification 
 Driver (Chauffer) Insurance Filing, Puerto Rico Labor Department certification 
 Minors Support Filing, ASUME certification 
 Good Standing Certificate (corporations only), Puerto Rico Department of State 
 Corporate Resolution authorizing officer to sign the contract 
 Sworn Statement, PR Law 2, January 4, 2018, as amended 

By submitting a Proposal, each Respondent agrees that if the Proposal is accepted, they will 
negotiate in good faith and enter into a contract with COR3, for the Term set forth in this RFP (as 
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defined in the Agreement), including all attachments hereto. By participating in this RFP each 
Respondent also fully understands, acknowledges, and accepts all terms and conditions of this RFP 
and any amendment thereto, without restriction. The Proposal and any additional information 
submitted by the Respondent or negotiated between Respondent and COR3 prior to selection, 
together with this RFP and any addenda hereto, will serve as confirmations of Respondent’s full 
understanding and acceptance of all terms and conditions therein, and Respondents waive any 
claims contesting the same.  

Respondent, by submitting a Proposal, acknowledges and accepts that the final agreement with 
COR3 will include all contract clauses required by 2 C.F.R. Part 200 and FEMA Guidance, as 
applicable, and that it is able to comply with the requirements therein. 

Equal Opportunity Employment and Use of Small, Minority, and Woman-Owned 
Businesses:  COR3 is an equal opportunity employer, and strongly encourages Respondents to 
include and involve small, minority, and women-owned businesses as part of proposals.  Selected 
Respondent shall comply with all applicable GPR and federal labor laws and regulations including, 
without limitation, Fair Labor Laws, Equal Employment Opportunity Program requirements, 
unemployment tax, temporarily disabled tax, worker’s compensation and social security taxes. 

Respondent has adequate financial resources to perform the contract, or the ability to obtain them; 
financial statements for the past two (2) years will be required, or equivalent financial records must 
be included in the Proposal. 

Respondent is able to comply with an accelerated delivery or performance schedule. 

Respondent has a satisfactory performance record. 

Respondent has a satisfactory record of integrity and business ethics. 

Respondent has the necessary organization, experience, accounting and operational controls, and 
technical skills, or the ability to obtain them. 

Respondent is otherwise qualified and eligible to receive an award under applicable laws and 
regulations. 

Neither Respondent nor any person or entity associated or partnering with Respondent has been 
the subject of any adverse findings that may prevent COR3 from selecting Respondent.  Such 
adverse findings may include, but are not limited to, the following: 

i. Negative findings from a Federal Inspector General, or from the U.S. Government 
Accountability Office or from an Inspector General in another State 

ii. Pending or unresolved legal action from the U.S. Attorney General or from an attorney 
general in Puerto Rico or another State 

iii. Pending litigation with the Government of Puerto Rico or any other state 
iv. Arson conviction or pending case 
v. Harassment conviction or pending case 

vi. Local, State, Federal or private mortgage arrears, default, or foreclosure proceedings 
vii. In rem foreclosure 

viii. Sale of tax lien or substantial tax wears 
ix. Fair Housing violations or current litigation 
x. Defaults under any Federal, GPR or locally-sponsored program 
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xi. A record of substantial building code violations or litigation against properties owned 
and/or managed by Respondent or by any entity or individual that comprises 
Respondent 

xii. Past or pending voluntary or involuntary bankruptcy proceeding 
xiii. Conviction for fraud, bribery, or grand larceny 
xiv. Listing on the Federal or GPR excluded parties’ lists 

7.4 EVALUATION METHODOLOGY 

All proposals will first be screened for completeness and adherence to the requirements of this 
RFP. In that initial stage, a Technical Committee will be in charge of the evaluation of the 
proposals that were submitted, examining them for completeness and compliance with the general 
requirements of the RFP, among other factors. The criteria to be considered by the Technical 
Committee can be found in the Checklist included as Attachment G.  

It is necessary to establish that in those general requirements that will be evaluated under "Pass" 
or "Fail", any proposer that obtains a "Fail" in any category could automatically be disqualified 
and will not be reviewed, for the purposes of the others scoring criteria, in the event of not fulfilling 
these basic requirements, as detailed in Attachment G. To approve the Technical Committee's 
evaluation, it will be necessary for the Respondent to obtain a score of 75% or higher. Respondents 
that fail the Technical Committee's evaluation will be disqualified and will not be considered for 
formal evaluation by the COR3 Evaluation Committee. 

After the proposals have passed through the Technical Committee's screening process, they will 
be evaluated and ranked by a Proposal Evaluation Committee in accordance with the process and 
evaluation criteria contained below.  The Evaluation Committee shall be composed of employees 
from the Government of Puerto Rico, appointed by COR3's Executive Director, in accordance with 
the knowledge and expertise needed for the corresponding evaluation. 

After thoroughly reading and reviewing this RFP, each Evaluation Committee member shall 
conduct his or her independent evaluation of the proposals received and grade the responses on 
their merit in accordance with the evaluation criteria set forth in the following table.  Point 
assignments for each evaluation criterion will be at the discretion of each Evaluation Committee 
member.  Total point assignments from each Committee member will be added together for a total 
overall score. This total score for each Respondent will determine the order of the Respondent’s 
ranking. 

Criteria for proposal evaluation are as follows: 

Firm Experience  25 points 
Financial Capacity 10 points 
Proposed Approach and Organization  5 points 
Proposed Personnel and Experience 10 points 
Inclusion of Small, Minority, and Women-owned businesses 5 points 
Local Parties 5 points 
Cost Proposal (Hourly) 40 points 

If two or more of the top-ranking Respondents score within 10 points of each other, COR3 reserves 
the right (but not the obligation) to request that those Respondents participate in an in-person or 
telephone interview, revise their offers and/or provide additional written information.  If this 
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occurs, only those Respondents will be under consideration for eventual contract award.  Those 
Respondents will be provided the opportunity to make a brief presentation based entirely upon the 
proposal as submitted to COR3, and the Evaluation Committee will be able to ask questions related 
to their review of the Respondent’s proposal or consistent with the intent of the RFP.  Likewise, 
COR3 shall have sole discretion, to request a Best and Final Offer (BAFO) from Respondents, in 
order to be in a better position to award the contract(s). 

As a general rule, COR3 will not consider substantively incomplete or non-responsive proposals. 
A non-responsive proposal is a proposal that was submitted untimely, or that had no justification 
for its unwarranted lateness; that did not comply with the form; or that does not comply with the 
material terms and conditions of this RFP, among others. The acceptance of a proposal that incurs 
in any informality or remediable error will be at the sole discretion of COR3, always ensuring due 
process and fair competition in the procurement process as well as considering the best interests 
of Puerto Rico. 

COR3 alone reserves the right to waive any informality in any proposal and to accept any 
proposal which it considers to be in the best interest of the public, and to reject any or all 
proposals.  The decision of COR3 in this regard shall be final. 

COR3 may award multiple contracts based on Respondent qualifications. 

COR3 will review all qualified responses to this RFP and select the proposal that is determined to 
be in the best interest of the public in accordance with the intent of this RFP.   

In addition, the contracts awarded by this solicitation may be used by any political subdivision of 
the Government of Puerto Rico or eligible FEMA Public Assistance sub-grantee upon the consent 
of COR3, the prospective political subdivision or eligible sub-grantee, and the Respondent. 

Due to the exigencies related to the work required under this RFP, time is of the essence. 

7.4.1 Firm Experience and Financial Capacity 
Respondents must demonstrate experience and success in governmental affairs.  Particular 
consideration will be given to respondents who have knowledge and expertise in FEMA PA and 
PPDR, as well as knowledge and experience in infrastructure and reconstruction projects. Previous 
experience with federally funded hurricane relief programs, will be factored into experience.  
Respondents that demonstrate they have the staff available to begin immediately may be scored 
higher than those who need more time, or whose responses are vague.  Respondent needs to 
provide documentation that demonstrate financial capacity to comply with all requirements 
imposed by or as a result of the contract to be awarded pursuant to this RFP. 

Respondents must demonstrate experience and success in government affairs. Previous experience 
with federally funded hurricane relief programs will also be considered. Such experience shall be 
detailed by formally describing, among other things: (1) recipient data; (2) sub-recipient data; (3) 
time periods of work performance; (4) order of magnitude proposals; (5) funds closed; (6) roles 
and responsibilities; and (7) team breakdown structure. 

Respondents shall comply with demonstrating their financial capacity and with all requirements 
imposed by, or as a result of, the contract to be awarded under this RFP, including but not limited 
to the ability to pay employees and subcontractors even when payment of invoices is expected 
under this engagement as well as other financial considerations discussed in this RFP.  In addition, 
it must include a statement committing that the Respondent will pay its employees and 
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subcontractors without regard to the payment schedule of COR3 and the Government of Puerto 
Rico.   

Finally, it should be noted that respondents that demonstrate they have the personnel available to 
begin immediately may receive a higher score than those who require more time or whose 
responses are vague. It shall be the obligation of the proponent to provide documentation showing 
its financial ability to comply with all requirements imposed by or as a result of the contract to be 
awarded, pursuant to this RFP. 

7.4.2 Proposed Approach and Organization 
Respondents that outline a clear and straightforward approach to staffing and working with COR3 
to provide expert advisory services will score higher than those that do not. Respondents shall 
identify key goals and objectives, and methods for achieving high standards for the delivery of 
services, in expectation of meeting or exceeding these goals.  Respondents shall explain how they 
will be organized to effectively deploy support for COR3 and clearly identify engagement manager 
and different work stream leaders.  In addition, Respondents shall demonstrate understanding of 
the magnitude of the recovery efforts in Puerto Rico in the aftermath of Hurricanes Irma and María, 
Earthquakes, and the COVID-19 pandemic. 

7.4.3 Proposed Personnel and Experience 
Respondent is encouraged to ensure that the information submitted on each proposed member of 
Respondent’s team clearly describe the experiences of that team member and any qualifications or 
prior projects that support the person’s abilities and expertise related to the Scope of Services 
presented in the RFP. 

7.4.4 Inclusion of Small, Minority, and Women-owned businesses 
COR3 is an equal opportunity employer, and strongly encourages Respondents to include and 
involve small, minority, and women-owned businesses as part of proposals. Selected Respondent 
shall comply with all applicable state and federal labor laws and regulations including, without 
limitation, Fair Labor Laws, Equal Employment Opportunity Program requirements, 
unemployment tax, temporarily disabled tax, worker’s compensation and social security taxes. 

7.4.5 Local Parties 
Demonstration of a strategic and meaningful integration of Local Parties will be evaluated 
favorably.  It is the responsibility of COR3 to encourage Respondents to engage Local Parties as 
Team Members and Key Individuals to the greatest extent possible.  Despite that the Scope of 
Services pertains to numerous federal regulations, the services will be rendered for the benefit of 
Puerto Rico, which requires clear understanding of local regulations, policy frameworks, and 
infrastructure and fiscal challenges of the Island.  Local Parties can significantly complement the 
services of Mainland-based firms and enhance the effectiveness of Respondents in the 
implementation and deployment of the required services. 

7.4.6 Cost Proposal 
Proposals will be scored based on price proposal format provided in Attachment F.  Additionally, 
Respondents that clearly identify a plan for reducing program costs over the life of the program as 
key milestones are reached and volume of activity reaches natural breaking points and identifying 
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a clear plan for cost saving measures and/or efficiencies, will be scored favorably.  Note: Hourly 
Rates do not include travel and other incidental costs IAW Attachment D. 

7.5 AWARD 

Upon completion of scoring and any interviews that may be conducted, the Evaluation Committee 
will prepare a Notice of Award Recommendation (or cancellation) document with the signature of 
all Committee members.  Once a final recommendation for the award (or cancellation) is made by 
the Evaluation Committee to the Executive Director, the Executive Director can accept or 
determine to cancel the RFP process, before an Agreement is signed.  All Respondents shall 
receive copy of the final determination. 

If awarded, contracting procedure allows ten (10) calendar days after the award notification to 
Selected Respondent to submit all documentation required for contract execution. 

7.6 COMMITMENT TO COMPLYING WITH ALL APPLICABLE FEDERAL AND 
PUERTO RICO LAWS, REGULATIONS, EXECUTIVE ORDERS, AND POLICY 

Respondents must demonstrate a commitment to complying with all applicable federal and Puerto 
Rico laws, regulations, executive orders, and policy.  Adherence to strong ethical and integrity 
practices and unequivocal commitment to solid administrative practices is essential to COR3.  
Understanding of Federal and local requirements is essential and will be highly considered. 
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8. RIGHT TO REQUEST REVIEW 

Respondents shall have the right to contest this Request for Proposal following the procedure 
established Section 20 of Act 29 of June 8, 2009, known as the “Public-Private Partnership 
Authority Act”, which in relevant part provides: 

(a) Right to Review. — Only such Persons that have requested to be evaluated in a 
procedure of request for qualifications and that have submitted the necessary 
documents to be evaluated, as per the requirements established by the Authority or 
by the Partnership Committee, and that have not been qualified, shall be entitled to 
request a judicial review of such determination. Persons that have not submitted the 
documents required by the Authority or the Partnership Committee in the course of 
the qualification procedures, shall be automatically disqualified and may not 
request a judicial review of the final qualification determination made by the 
Partnership Committee. 

Likewise, only such Proponents that have been qualified to participate in the 
procedure for selection of proposals, who have submitted to the Partnership 
Committee complete proposals and all documents required under the procedures 
established for Proposal evaluation, but who have not been selected for the award 
of a Partnership Contract, may request a judicial review of the approval of a 
Partnership Contract by the Governor or the person onto whom he/she delegates. 

Such review may be requested after:  

i. the determination not to qualify the Proponent by the Partnership 
Committee, pursuant to the requirements established in subsection (a) of 
this Section, to participate in the procedures for the establishment of a 
Partnership or  

ii. the final determination to execute the Partnership Contract with another 
Proponent, which determination to execute the Contract shall be final after 
having completed the approval procedures as provided for in Section 
9(g)(ii)-(v). 

These requests for review must comply with the procedure established in this 
Section, which shall preempt any other jurisdictional or competence criterion or 
procedure that would otherwise apply pursuant to other applicable laws and 
regulations. 

(b) Request for Judicial Review. — Non-qualified petitioners or non-selected 
Proponents shall have a jurisdictional term of twenty (20) days counted as of the 
date of the sending by certified mail of the notice of the Partnership Committee or 
the Authority, as the case may be, of the final determination to file a writ for 
administrative review with the Court of Appeals by a recourse in Aid of Jurisdiction 
to said Court. An interlocutory resolution by the Partnership Committee or the 
Authority shall not be reviewable; it may only be reviewed concurrently with the 
final determination. If the date of notice by the Partnership Committee or the 
Authority is different from the date of mailing such notice, the term shall be counted 
as of the date of mailing. The reconsideration mechanism shall not apply before the 
Partnership Committee or the Authority.  
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The writ of review shall be issued discretionally by the Court of Appeals. Such 
Court shall issue a statement on the writ requested within a term of ten (10) days as 
of the date of filing the resource. The decision of the Court may be to accept the 
recourse and shall issue a resolution indicating that it shall issue the writ requested, 
or it may deny it outrightly, in which case, the Court may issue a resolution not 
stating the grounds. If the Court of Appeals does not issue a statement within ten 
(10) days following the filing of the recourse or denies the issue of the writ, a 
jurisdictional term of twenty (20) day shall begin to lapse for resorting to the 
Supreme Court of Puerto Rico, by writ of certiorari. In the first case, the term shall 
begin to lapse on the day following the tenth day after having filed the recourse 
with the Court of Appeals; however, if the Court of Appeals issues a statement on 
the recourse, the term shall begin to lapse as of the date of filing in the Court’s 
records a copy of the notice on the resolution, order or sentence, as the case may 
be.  

If the Court of Appeals accepts the recourse, it shall issue a final determination 
within thirty (30) days of having accepted the same. Otherwise, the Court of 
Appeals shall lose jurisdiction and the twenty (20)-day term for resorting to the 
Supreme Court shall begin to lapse on the day following such thirty (30)-day term. 
The review recourse filed with the Court of Appeals and the writ of certiorari filed 
with the Supreme Court shall be deemed to be the allegation of the petitioner, unless 
the reviewing Court provides otherwise. In the event that the Court of Appeals issue 
the writ of review, the party adversely affected by the determination of said Court 
may resort to the Supreme Court by writ of certiorari within the jurisdictional term 
of twenty (20) days as of the date of filing in the Court’s records the final 
determination of the Court of Appeals. 

(c) Notice. — The petitioner before the Court of Appeals or the Supreme Court of 
Puerto Rico shall give notice, with a copy of the writ, to the Authority, the 
Partnering Government Entity, the selected Proponent (in the event the award of 
the Partnership Contract is challenged), the Proponents not selected (in the event 
the award of the Partnership Contract is challenged), the Persons that were qualified 
(in the event the qualification by the Partnership Committee is challenged), within 
the twenty (20)-day term established in Section 20(b), provided, that compliance of 
such notice shall be a requirement of a jurisdictional nature. All notices under this 
Section 20(c) shall be made by certified mail. Provided, that if the date of notice to 
the Authority and all other parties is different from the date of mailing of such 
notices, the term shall be computed from the date of mailing. 

The Authority and any other party interested may, within ten (10) days of having 
been notified of the writ of review or certiorari, or within the additional term that 
the Court of Appeals or the Supreme Court may grant, file its opposition to the issue 
of the writ. 

By submitting a Proposal, or otherwise participating in this RFP, Respondents acknowledge 
and accept that any judicial review made with respect to any determination regarding this 
RFP shall be conducted by following the procedures described herein, and that no 
proceedings may be instituted for judicial review other than following the provisions of 
Section 20 of Act 29-2009.
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ATTACHMENT A 

REGISTRATION FORM 

 
REQUEST FOR PROPOSALS FOR DISASTER RECOVERY 

PROJECT MANAGEMENT OFFICE SERVICES 
COR3-RFP-2021-06 

 
Respondents participating in the above referenced RFP must complete the following Respondent 
Registration Form and send it by email to procurement@cor3.pr.gov by September 27, 2021 at 
3:00 p.m. AST.  
 
 
FIRST NAME_______________________  LAST NAME: ___________________ 
 
TITLE: _____________________________ 
 
COMPANY: _________________________ 
 
DUNS NUMBER: ______________________ 
 
ADDRESS: ___________________________________________________________________ 
 
CITY: ______________________ STATE: ________________ ZIP CODE: _____________ 
 
COUNTY: __________________ 
 
EMAIL: ___________________________________________ 
 
WORK PHONE NUMBER: _________________________ 
 
CELL PHONE NUMBER: __________________________ 
 
FAX NUMBER: __________________________________ 
 
BY REGISTERING, THE REGISTERED RESPONDENT COMPLETING THIS FORM 
EXPRESSES ITS INTEREST IN SUBMITTING A RESPONSE TO THIS RFP, AND 
FURTHER CERTIFIES AND AGREES TO BE FULLY BOUND BY ALL THE TERMS 
AND CONDITIONS OF THIS RFP. 
 
ANY CHANGE IN THE ABOVE INFORMATION MUST BE SENT TO COR3 TO 
procurement@cor3.pr.gov. 
 

________________________________________ 
SIGNATURE OF AUTHORIZED OFFICIAL
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ATTACHMENT B 

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM 

 
The Respondent hereby acknowledges that he/she/it has received and that he/she/it has considered 
in the preparation of his/her/its bids, all requirements in the following Addenda to this 
Bid/Proposal/Agreement: 

Addendum 
Number 

Date of 
Addendum 

Acknowledgement  

   

   

   

   

   

   

   

 
□ No Addendum was received in connection with this bid/proposal/contract. 
 
Acknowledgement: 

    
CONTRACTOR Company Name  RFP Number 
 
  
Name 
 
  
Title 
 
    
Signature      Date 

IMPORTANT NOTICE:  THIS FORM MUST BE COMPLETED AND SUBMITTED BY ALL 
RESPONDENTS.  IF NO ADDENDA ARE RECEIVED, CHECK THE “NO ADDENDUM” 
BOX ABOVE AND SIGN THE ACKNOWLEDGMENT.  COR3 RETAINS THE ABSOLUTE 
RIGHT TO REJECT ANY PROPOSAL THAT FAILS TO INCLUDE THIS 
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA FORM.
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ATTACHMENT C 

RESPONDENT’S GOOD STANDING, LIMITED DENIAL OF PARTICIPATION (LDP) 
SUSPENSION OR DEBARMENT STATUS, LEGAL ISSUES, OWNERSHIP, 

STRUCTURES, AND CONFLICTS 

 

FROM: 

Name of Primary Respondent:    

Primary Respondent Authorized Representative:    

Mailing Address:    

Contact Telephone:    

In addition, the Respondent discloses the Identification of Officers, Directors, and Partners of 
proposing entities: 

Name Position Proposing Entity Address 

    

    

    

    

    

    

    

 

CERTIFICATION 

The prospective primary proposer certifies to the best of its knowledge and belief, that it and its 
Officers, Directors, and Partners of proposing entities:  

a. are in Good Standing with any and all Federal, GPR and local agencies that has or had 
a contractual relationship with the Respondent or any of its Officers, Directors, and 
Partners of proposing entity  
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Attachment C 

b. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal, State, and local 
department or agency. 

c. have not within a three-year period preceding this proposal been convicted of or had a 
civil judgement rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, GPR 
or local) transaction or contract under a public transaction; violation of Federal or GPR 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification 
or destruction of records, making false statements, or receiving stolen property; 

d. are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, GPR or local) with commission of any of the offenses 
enumerated in paragraph (1)(b) of this certification; including PR Law No. 2 of January 
4, 2018, as amended; 

e. have not within a three-year period preceding this application/proposal had one or more 
public transactions (Federal, GPR or local) terminated for cause or default; 

f. has any conflict of interest, either direct or indirect, about the services sought herein 
pursuant to Federal or state law and regulations. 

 
____________________________________ 
Primary Respondent’s Name 

 
____________________________________ 
Primary Respondent’s Authorized Representative Signature (If Corporation, Signed and Sealed) 

 
____________________________________ 
Date 

Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective proposer shall attach an explanation to this proposal. 

Respondents must provide a list of any other current or prior consulting contracts that the firm has/ 
had with COR3 or any other Government Entity in Puerto Rico, or which bear any direct or indirect 
relation to the activities of the Government of Puerto Rico: 
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ATTACHMENT D 

CONTRACTOR TRAVEL, EXPENSE AND BILLING POLICY 
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ATTACHMENT E 

LOBBYING CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND 
COOPERATIVE AGREEMENTS 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of an 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, 
or cooperative agreement.  

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance 
with its instructions.  

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly.  

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure.  

The Proposer certifies or affirms the truthfulness and accuracy of each statement of its certification 
and disclosure, if any. In addition, the Respondent understands and agrees that the provisions of 
31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.  
 
 
_____________________________________  
Signature of Contractor’s Authorized Official  
 
 
_________________________________________  
Name and Title of Contractor’s Authorized Official  
 
 
________________________________                ____________________ 
Date       RFP Number
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ATTACHMENT F 

COST PROPOSAL FORM 

FROM: 

Name of Primary Respondent:    

Primary Respondent Authorized Representative:    

Mailing Address:    

Contact Telephone:    

The Respondent proposes to perform all work described herein and comply with all requirements 
as part of the advertisement for Project Management Office (PMO) Services. The Contractor will 
be compensated upon completion of Task Orders in accordance with COR3 contractor’s billing 
policy. Provide the name resumes and the Hourly Rates for the proposed positions. 

Price Proposal Component #1:  

Note: Hourly Rates do not include travel and other incidental costs IAW Attachment D.  Materials 
should include every cost that is estimated and allowed under Attachment D, except for travel 
and lodging which should be included in Component 2 below. 

Program Management Task Force Costs for COR3 Support 

Key Staff Quantity* 
Minimum Estimated 
Hours per Month* 

Hourly 
Rate 

Total 

Licensed Lawyer 1 35 hours -  
Legal resources support (no 
license, eg. paralegal) 

3 30 hours - 
 

Program Senior Manager (PMP) 1 25 hours -  
PMP resources Support (no 
license) 

2 20 hours - 
 

Certified Public Accountant 1 25 hours -  
Financial Specialist 2 20 hours -  

Subtotal  

Project Oversight Task Force Costs for COR3 Support  

Key Staffl Quantity* 
Minimum Estimated 
Hours per Month* 

Hourly 
Rate 

Total 

Licensed Engineer or Architect  1 35 hours -  
Project Manager (no license) 3 30 hours -  
Construction Senior Manager  1 35 hours -  
GIS Analyst 1 35 hours -  

Subtotal  
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*Staff quantity and estimated hours provided are based on COR3 estimates and are for purposes of 
scoring cost proposals.  COR3 is not guaranteeing this number of staff will be engaged at all times 
under Task Orders. 

Direct Applicant Assistance** Task Force for COR3 and Subrecipient Support 

Key Staff Quantity 
Minimum Estimated 

Hours month 
Hourly 

Rate 
Licensed Lawyer TBD TBD - 
Legal resources support (no license, paralegal) TBD TBD - 
Program Senior Manager (PMP) TBD TBD - 
PMP resources Support (no license) TBD TBD - 
Certified Public Accountant TBD TBD - 
Financial Specialist TBD TBD - 
Licensed Engineer or Architect  TBD TBD - 
Project Manager (no license) TBD TBD - 
Construction Senior Manager  TBD TBD - 
GIS Analyst TBD TBD - 

** The Direct Applicant Assistance component within the scope of work will only be implemented 
with FEMA’s approval, however costs for those staffing rates must be included in the proposal.  

Contractor may bill for Task Order hours, associated with the Management Services once the 
COR3 project manager signs off for acceptance.   

Task Orders can be issued at the sole discretion of COR3 for special projects directly related to the 
COR3 priorities and to build internal capacity for PMO services described herein. Such services 
will be charged on an hourly basis and subject to COR3’s Contractor, Travel, Expense, and Billing 
Policy. 

Price Proposal Component #2:  

Respondents should provide an estimate of the expected needed budget for traveling and lodging 
expenses. Reimbursable expenses shall be pre-authorized by COR3, the estimated budget will not 
be graded as part of the evaluation but will provide COR3 a projection of future possible expenses. 

 
 
_____________________________________  
Signature of Contractor’s Authorized Official  
 
 
_________________________________________  
Name and Title of Contractor’s Authorized Official  
 
 
________________________________                ____________________ 
Date       RFP Number
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ATTACHMENT G 

TECHNICAL COMMITTEE CHECKLIST 



 

1 
 

ATTACHMENT H 

APPLICABLE FEDERAL TERMS AND CONDITIONS 

2 C.F.R. § 200.326 and 2 C.F.R. Part 200, Appendix II, Required Contract Clauses 

Requirements under the Uniform Rules. A non-Federal entity's contracts must contain the 
applicable contract clauses described in Appendix II to the Uniform Rules (Contract Provisions 
for non-Federal Entity Contracts Under Federal Awards), which are set forth below. 2 C.F.R. § 
200.326. For some of the required clauses we have included sample language or a reference a non-
Federal entity can go to in order to find sample language. Please be aware that this is sample 
language only and that the non-Federal entity alone is responsible ensuring that all language 
included in their contracts meets the requirements of 2 C.F.R. § 200.326 and 2 C.F.R. Part 200, 
Appendix II. We do not include sample language for certain required clauses (remedies, 
termination for cause and convenience, changes) as these must necessarily be written based on the 
non-Federal entity's own procedures in that area. 

1. Remedies. 

a.  Contracts for more than the federal simplified acquisition threshold (SAT), the 
dollar amount below which an NFE may purchase property or services using small 
purchase methods, curren3tly set at $250,000 for procurements made on or after 
June 20, 2018, must address administrative, contractual, or legal remedies in 
instances where contractors violate or breach contract terms, and must provide for 
sanctions and penalties as appropriate. 

b. Applicability:  This contract provision is required for contracts over the SAT, 
currently set at $250,000 for procurements made on or after June 20, 2018. 
Although not required for contracts at or below the SAT, FEMA suggests including 
a remedies provision. 

2. Termination for Cause and Convenience. 

This contract provision is required for procurements exceeding $10,000. FEMA suggests 
including a termination for cause and for convenience in all contracts even when not required.  

3. Equal Employment Opportunity. 

a. Standard.  Any contract that uses federal funds to pay for construction work is a 
“federally assisted construction contract” and must include the equal opportunity 
clause found in 2 C.F.R. Part 200, unless otherwise stated in 41 C.F.R. Part 60. 

b. Applicability.  This contract provision is required for all procurements that meet 
the definition of a “federally assisted construction contract.” 

c. Key Definitions. 

(1) Federally Assisted Construction Contract.  The regulation at 41 C.F.R. 60-1.3 
defines a "federally assisted construction contract" as any agreement or 
modification thereof between any applicant and a person for construction work 
which is paid for in whole or in part with funds obtained from the Government or 
borrowed on the credit of the Government pursuant to any Federal program 
involving a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to 
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any Federal program involving such grant, contract, loan, insurance, or guarantee, 
or any application or modification thereof approved by the Government for a grant, 
contract, loan, insurance, or guarantee under which the applicant itself participates 
in the construction work. 

(2) Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines "construction 
work" as the construction, rehabilitation, alteration, conversion, extension, 
demolition or repair of buildings, highways, or other changes or improvements to 
real property, including facilities providing utility services. The term also includes 
the supervision, inspection, and other onsite functions incidental to the actual 
construction. 

(3) Contract: The regulation at 41 C.F.R. § 60-1.3 defines contract as “any Government 
contract or subcontract or any federally assisted contract or subcontract.” 

(4) Additional definitions pertaining to this contract provision can be found at 1 C.F.R. 
§ 60-1.3. 

d. The regulation at 41 C.F.R. Part 60-1.4(b) requires, except as otherwise provided or 
exempted in 41 C.F.R. Part 60, the insertion of the following contract clause: 

"During the performance of this contract, the contractor agrees as follows: 

(1) The contractor will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual orientation, 
gender identity, or national origin. The contractor will take affirmative 
action to ensure that applicants are employed, and that employees are 
treated during employment without regard to their race, color, religion, sex, 
sexual orientation, gender identity, or national origin. Such action shall 
include, but not be limited to the following: Employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices to be provided setting forth the provisions of this nondiscrimination 
clause. 

(2) The contractor will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, GPR that all qualified applicants 
will receive considerations for employment without regard to race, color, 
religion, sex, sexual orientation, gender identity, or national origin. 

(3) The contractor will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant.  This provision shall not apply to instances in which an employee who has 
access to the compensation information of other employees or applicants as a part of such 
employee's essential job functions discloses the compensation of such other employees or 
applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, 
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proceeding, hearing, or action, including an investigation conducted by the employer, or is 
consistent with the contractor's legal duty to furnish information. 

(4) The contractor will send to each labor union or representative of 
workers with which he has a collective bargaining agreement or other 
contract or understanding, a notice to be provided advising the said labor 
union or workers' representatives of the contractor's commitments under 
this Section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

(5) The contractor will comply with all provisions of Executive Order 
11246 of September 24, 1965, and of the rules, regulations, and relevant 
orders of the Secretary of Labor. 

(6) The contractor will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by rules, regulations, 
and orders of the Secretary of Labor, or pursuant thereto, and will permit 
access to his books, records, and accounts by the administering agency and 
the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. 

(7) In the event of the contractor's noncompliance with the nondiscrimination 
clauses of this contract or with any of the said rules, regulations, or orders, 
this contract may be canceled, terminated, or suspended in whole or in part 
and the contractor may be declared ineligible for further Government 
contracts or federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, 
and such other sanctions as may be imposed and remedies invoked as 
provided in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by 
law. 

(8) The contractor will include the portion of the sentence immediately 
preceding paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such provisions 
will be binding upon each subcontractor or Respondent. The contractor will take such action with 
respect to any subcontract or purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance: Provided, however, That in the 
event a contractor becomes involved in, or is threatened with, litigation with a subcontractor or 
Respondent as a result of such direction by the administering agency the contractor may request 
the United States to enter into such litigation to protect the interests of the United States."  

The applicant further agrees that it will be bound by the above equal opportunity clause 
with respect to its own employment practices when it participates in federally assisted 
construction work: Provided, that if the applicant so participating is a state or local 
government, the above equal opportunity clause is not applicable to any agency, 
instrumentality or subdivision of such government which does not participate in work on 
or under the contract.  
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The applicant agrees that it will assist and cooperate actively with the administering agency 
and the Secretary of Labor in obtaining the compliance of contractors and subcontractors 
with the equal opportunity clause and the rules, regulations, and relevant orders of the 
Secretary of Labor, that it will furnish the administering agency and the Secretary of Labor 
such information as they may require for the supervision of such compliance, and that it 
will otherwise assist the administering agency in the discharge of the agency's primary 
responsibility for securing compliance.   

The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor 
debarred from, or who has not demonstrated eligibility for, Government contracts and 
federally assisted construction contracts pursuant to the Executive Order and will carry out 
such sanctions and penalties for violation of the equal opportunity clause as may be 
imposed upon contractors and subcontractors by the administering agency or the Secretary 
of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the applicant 
agrees that if it fails or refuses to comply with these undertakings, the administering agency 
may take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any further 
assistance to the applicant under the program with respect to which the failure or refund 
occurred until satisfactory assurance of future compliance has been received from such 
applicant; and refer the case to the Department of Justice for appropriate legal 
proceedings.” 

4. Davis Bacon Act  

a. Standard. This statute requires that contractors must pay wages to laborers and 
mechanics at a rate not less than the prevailing wages specified in the Secretary of 
Labor’s wage determination. Additionally, contractors are required to pay wages at 
least once per week.8 Additional requirements are listed below, and relevant 
definitions are at 29 C.F.R. § 5.2. NFEs should refer to the applicable NOFO or other 
program guidance or contact their applicable FEMA grant representative for 
additional information on how to implement this requirement. 

b. Applicability. When required by the federal program legislation, prime construction 
contracts over $2,000 awarded by NFEs must include a provision for compliance 
with the Davis-Bacon Act. The Davis-Bacon Act only applies to the Emergency 
Management Performance Grant Program, Homeland Security Grant Program, 
Nonprofit Security Grant Program, Tribal Homeland Security Grant Program, Port 
Security Grant Program, Transit Security Grant Program, Intercity Passenger Rail 
Program, and Rehabilitation of High Hazard Potential Dams Program. Unless 
otherwise stated in a program’s authorizing statute, it does not apply to other FEMA 
grant and cooperative agreement programs, including the PA Program.   

c. Additional Requirements. If applicable per the standard described above, the NFE 
must include the provisions at 29 C.F.R. § 5.5(a)(1)-(10) in full into all applicable 
contracts, and all applicable contractors must include these provisions in full in any 
subcontracts.   

5. Copeland Anti-Kickback Act 
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a. Standard. The Copeland "Anti-Kickback" Act prohibits workers on construction 
contracts from giving up wages that they are owed.24 Additional requirements are 
listed below, and relevant definitions are at 29 C.F.R. § 3.2. The applicable 
implementing regulations are intended to assist with enforcement of the Davis-
Bacon Act’s minimum wage provisions as well as various statutes with similar 
minimum wage provisions for federally assisted construction. 

b. Applicability. For all prime construction contracts above $2,000, when the Davis-
Bacon Act also applies,26 NFEs must include a provision in contracts and 
subcontracts for compliance with the Copeland “AntiKickback” Act.27 This 
requirement applies to all prime construction contracts above $2,000 in situations 
where the Davis-Bacon Act also applies.28 In situations where the Davis-Bacon Act 
does not apply, neither does the Copeland “Anti-Kickback” Act. As described in 
section A.4 regarding the Davis-Bacon Act, this provision only applies to certain 
FEMA grant and cooperative agreement programs. Please reference that list 
discussed above. Of note, it does not apply to the PA Program. 

c. Additional Requirements. If applicable, the NFE must do the following:  

 Include a provision for compliance with the Copeland “Anti-Kickback” Act.29 
According to the Davis-Bacon Act implementing regulations, the requirements for 
the Copeland “Anti-Kickback” Act are incorporated into the required contract 
provision for the Davis-Bacon Act by reference.30 Therefore, a separate contract 
provision is not necessary. However, the NFE may include a separate contract 
provision specific to the Copeland “Anti-Kickback” Act with language suggested 
below.  

 The Copeland “Anti-Kickback Act” prohibits each contractor or subcontractor 
from any form of persuading a person employed in construction, completion, or 
repair of public work to give up any part of their rightful compensation. The NFE 
must report all suspected or reported violations of the Copeland “Anti-Kickback 
Act” to FEMA.31  

 Each contractor and subcontractor must provide weekly reports of the wages paid 
during the prior week’s payroll period to each employee covered by the “Copeland 
Anti-Kickback” Act and the Davis-Bacon Act. The reports must be delivered to a 
representative of a federal or state agency in charge at the building or work site by 
the contractor or subcontractor within seven days of the payroll period’s payment 
date. 

 Follow the other requirements of the Copeland “Anti-Kickback” Act and 
implementing regulations. 

d. The following provides a sample contract clause:  

"Compliance with the Copeland "Anti-Kickback" Act. 

(1) Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 
U.S.C. § 3145, and the requirements of 29 C.F.R. pt. 3 as may be applicable, 
which are incorporated by reference into this contract. 
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(2) Subcontracts. The contractor or subcontractor shall insert in any 
subcontracts the clause above and such other clauses as the FEMA may by 
appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The 
prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract clauses. 

(3) Breach. A breach of the contract clauses above may be grounds for 
termination of the contract, and for debarment as a contractor and 
subcontractor as provided in 29 C.F.R. § 5.12." 

6. Contract Work Hours and Safety Standards Act. 

a. Standard. Where applicable, all contracts awarded by the NFE of more than 
$100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with statutory requirements on work hours and safety 
standards. Under 40 U.S.C. § 3702, each contractor must base wages for every 
mechanic and laborer on a standard 40-hour work week. Work over 40 hours is 
allowed, so long as the worker is paid at least one and a half times the base pay rate 
for all hours worked over 40 hours in the work week. Additionally, for construction 
work, under 40 U.S.C. § 3704, work surroundings and conditions for laborers and 
mechanics must not be unsanitary or unsafe. Relevant definitions are at 40 U.S.C. § 
3701 and 29 C.F.R. § 5.2. 

b. Applicability:  This required contract provision applies to all procurements over 
$100,000 that involve the employment of mechanics, laborers, and construction 
work. These requirements do not apply to the purchase of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

c. Additional Requirements. If applicable per the standard described above, the non-
federal entity must include the provisions at 29 C.F.R. § 5.5(b)(1)-(4), verbatim, into 
all applicable contracts, and all applicable contractors must include these provisions, 
in full, into any subcontracts. In addition to the required language from 29 C.F.R. § 
5.5(b)(1)-(4), in any contract subject only to the Contract Work Hours and Safety 
Standards Act and not to any other statutes cited in 29 C.F.R. § 5.1, the NFE must 
also insert a clause meeting the requirements of 29 C.F.R. § 5.5(c). Specific language 
is not required, but FEMA has provided suggested language below. 

d. For the required contract provisions, the language from 29 C.F.R. § 5.5(b)(1-4) is 
provided here:: 

"Compliance with the Contract Work Hours and Safety Standards Act. 

(1) Overtime requirements. No contractor or subcontractor contracting 
for any part of the contract work which may require or involve the 
employment of laborers or mechanics shall require or permit any such 
laborer or mechanic in any workweek in which he or she is employed on 
such work to work in excess of forty hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not less than one and 
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one-half times the basic rate of pay for all hours worked in excess of forty 
hours in such workweek. 

(2) Violation; liability for unpaid wages; liquidated damages. In the event 
of any violation of the clause set forth in paragraph (1) of this section the 
contractor and any subcontractor responsible therefor shall be liable for 
the unpaid wages. In addition, such contractor and subcontractor shall be 
liable to the United States (in the case of work done under contract for the 
District of Columbia or a territory, to such District or to such territory), for 
liquidated damages. Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including watchmen and 
guards, employed in violation of the clause set forth in paragraph (1) of 
this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard 
workweek of forty hours without payment of the overtime wages required 
by the clause set forth in paragraph (1) of this section. 

(3) Withholding for unpaid wages and liquidated damages. The (write in 
the name of the Federal agency or the loan or grant recipient) shall upon its 
own action or upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any moneys 
payable on account of work performed by the contractor or subcontractor 
under any such contract or any other Federal contract with the same prime 
contractor, or any other federally-assisted contract subject to the Contract 
Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any 
liabilities of such contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the clause set forth in paragraph (2) of 
this section. 

(4) Subcontracts. The contractor or subcontractor shall insert in any 
subcontracts the clauses set forth in paragraph (1) through (4) of this section 
and also a clause requiring the subcontractors to include these clauses in 
any lower tier subcontracts. The prime contractor shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the 
clauses set forth in paragraphs (1) through (4) of this section." 

e. Additional Suggested Language.  For contracts that are only subject to Contract 
Work Hours and Safety Standards Act and are not subject to the other statutes in 29 C.F.R. 
§ 5.1 where an additional contract provision is required FEMA suggests including the 
following language: 
“Further Compliance with the Contract Work Hours and Safety Standards Act.  

(1) The contractor or subcontractor shall maintain payrolls and basic payroll records 
during the course of the work and shall preserve them for a period of three years 
from the completion of the contract for all laborers and mechanics, including 
guards and watchmen, working on the contract. Such records shall contain the 
name and address of each such employee, social security number, correct 
classifications, hourly rates of wages paid, daily and weekly number of hours 
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worked, deductions made, and actual wages paid.  

(2) Records to be maintained under this provision shall be made available by the 
contractor or subcontractor for inspection, copying, or transcription by 
authorized representatives of the Department of Homeland Security, the Federal 
Emergency Management Agency, and the Department of Labor, and the 
contractor or subcontractor will permit such representatives to interview 
employees during working hours on the job.” 

7. Rights to Inventions Made Under a Contract or Agreement. 

a. Standard. This contract provision outlines the rules governing the ownership of 
inventions created using federal funds. If the FEMA award meets the definition of 
funding agreement and the NFE enters into any contract involving substitution of 
parties, assignment or performance of experimental, developmental, or research 
work under that funding agreement, then the NFE must comply with the 
requirements of 37 C.F.R. Part 401 and any implementing regulations issued by 
FEMA. 

b. Applicability. This provision does not apply to all FEMA grant and cooperative 
agreement programs. NFEs should refer to applicable NOFO or other program 
guidance or contact their applicable FEMA grant representative to determine if this 
provision is required for the procurement. However, the Rights to Inventions Made 
Under a Contract or Agreement clause is not required for procurements under 
FEMA’s PA Program. 

c. Key Definitions.  Funding Agreements: The regulation at 37 C.F.R. § 401.2(a) 
defines funding agreement as “any contract, grant, or cooperative agreement 
entered into between any federal agency, other than the Tennessee Valley 
Authority, and any contractor for the performance of experimental, developmental, 
or research work funded in whole or in part by the federal government. This term 
also includes any assignment, substitution of parties, or subcontract of any type 
entered into for the performance of experimental, developmental, or research work 
under a funding agreement as defined in the first sentence of this paragraph.” 

8. Clean Air Act and the Federal Water Pollution Control Act.  

a. Standard. For contracts over $150,000, contracts must contain a provision 
requiring contractors to comply with the Clean Air Act40 and the Federal Water 
Pollution Control Act.41 Violations must be reported to FEMA and the Regional 
Office of the Environmental Protection Agency (EPA). 

b. Applicability.  This contract provision is required for all procurements over 
$150,000. 

c. The following provides a sample contract clause concerning compliance for 
contracts of amounts in excess of $150,000: 

"Clean Air Act 

(1) The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 
7401 et seq. 
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(2) The contractor agrees to report each violation to the (name of the GPR 
agency or local or Indian tribal government) and understands and agrees 
that the (name of the GPR agency or local or Indian tribal government} 
will, in tum, report each violation as required to assure notification to the 
(name of recipient), Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(3) The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA. 

Federal Water Pollution Control Act 

(1) The contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 

(2) The contractor agrees to report each violation to the (name of the GPR 
agency or local or Indian tribal government) and understands and agrees 
that the (name of the GPR agency or local or Indian tribal government) 
will, in tum, report each violation as required to assure notification to the 
(name of recipient), Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office. 

(3) The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA." 

9. Debarment and Suspension. 

a. Standard. NFEs contractors and subcontractors are subject to debarment and 
suspension regulations.43 Applicable contracts and subcontracts must include a 
provision requiring compliance with debarment and suspension regulations. 

b. Applicability. The debarment and suspension clause is required for all contracts 
and subcontracts for $25,000 or more, all contracts that require the consent of an 
official of a federal agency, and all contracts for federally required audit services. 
NFEs, even for procurements under $25,000, must also comply with the regulation 
requiring nonstate entities to only award contracts to responsible vendors. 

c. Additional Requirements. The debarment and suspension regulations restrict 
awards, subawards, contracts, and subcontracts with parties that are debarred, 
suspended, or otherwise excluded, or declared ineligible for participation in federal 
assistance programs and activities. 

 If applicable, a contract or subcontract must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM). SAM 
Exclusions is the list maintained by the General Services Administration that contains the 
names of parties that are debarred, suspended, or otherwise excluded, or declared ineligible 
under statutory or regulatory authority other than Executive Order 12549.48 SAM 
Exclusions can be accessed at www.sam.gov. 
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 In general, an “excluded” party cannot receive a federal grant award or a contract 
considered to be a “covered transaction,” which includes parties that receive federal 
funding indirectly such as subawards and subcontracts. The key to the exclusion is whether 
there is a covered transaction. A covered transaction is a nonprocurement transaction at 
either a primary or secondary tier.  

Specifically, a covered transaction includes the following contracts for goods or services 
under FEMA grant and cooperative agreement programs:  

 The contract is at least $25,000.  

 The contract requires the approval of FEMA, regardless of amount.  

 The contract is for federally required audit services.  

 It is a subcontract for $25,000 or more. 

d. The following provides a debarment and suspension clause. It incorporates an optional 
method of verifying that contractors are not excluded or disqualified: 

"Suspension and Debarment 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 
2 C.F.R. pt. 3000. As such the contractor is required to verify that none of 
the contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates 
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) 
or disqualified (defined at 2 C.F.R. § 180.935). 

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. 
pt. 3000, subpart C and must include a requirement to comply with these 
regulations in any lower tier covered transaction it enters into. 

(3) This certification is a material representation of fact relied upon by (insert 
name of subrecipient). If it is later determined that the contractor did not 
comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, 
in addition to remedies available to (name of GPR agency serving as 
recipient and name of subrecipient), the Federal Government may pursue 
available remedies, including but not limited to suspension and/ or 
debarment. 

(4) The bidder or proposer agrees to comply with the requirements of2 C.F.R. 
pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid 
and throughout the period of any contract that may arise from this offer. 
The bidder or proposer further agrees to include a provision requiring such 
compliance in its lower tier covered transactions." 

10. Byrd Anti-Lobbying Amendment. 

a. Standard. NFEs who intend to award contracts of more than $100,000, and their contractors 
who intend to award subcontracts of more than $100,000, must include a contract provision 
prohibiting the use of federal appropriated funds to influence officers or employees of the 
federal government. Contractors that apply or bid for a contract for more than $100,000 
must also file the required certification regarding lobbying.  
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Each tier certifies to the tier above that it will not and has not used federal appropriated 
funds to pay any person or organization for influencing or attempting to influence an 
employee of a federal agency, a Member of Congress, an employee of Congress, or an 
employee of a Member of Congress in connection with receiving any federal contract, 
grant, or other award covered by 31 U.S.C. § 1352.  

The required certification form is found in FEMA regulations. Each tier must also disclose 
any lobbying with non-federal funds that takes place in connection with obtaining any 
federal funding. These disclosures are forwarded from tier to tier, all the way up to the 
federal awarding agency. 

b. Applicability.  The Byrd Anti-Lobbying Amendment clause and certification are required 
for contracts of more than $100,000, and for subcontracts of more than $100,000. 

c. The following provides a Byrd Anti-Lobbying contract clause: 

"Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 

Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee 
of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant, or any other award covered by U.S.C. § 1352. Each tier shall also 
disclose any lobbying with non-Federal funds that takes place in connection with obtaining 
any Federal award. Such disclosures are forwarded from tier to tier up to the recipient who 
in turn will forward the certification(s) to the federal awarding agency. 

d. Required Certification Language. If applicable, contractors must sign and submit the 
following certification to the NFE with each bid or offer exceeding $100,000: 
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APPENDIX A, 44 C.F.R. PART 18-CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form- 
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

3. The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients 
shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying 
Disclosure Act of 1995). Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor, _____________, certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if 
any. 

___________________________________ 

Signature of Contractor's Authorized Official 

 

____________________________________ 

Name and Title of Contractor's Authorized Official 

 

________________ 

Date"  
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11. Procurement of Recovered Materials. 

a. Standard. An NFE that is a state agency or an agency of a political subdivision of a 
state, and the NFE’s contractors must comply with Section 6002 of the Solid Waste 
Disposal Act. Applicable NFEs must include a contract provision requiring compliance 
with this requirement. This includes contracts awarded by a state agency or political 
subdivision of a state and its contractors for certain items, as designated by the EPA, 
with a purchase price greater than $10,000. Indian Tribal Governments and nonprofit 
organizations are not required to comply with this provision. Additional requirements 
are listed below. 

b. Applicability.  This required contract provision applies to all procurements over 
$10,000 made by a state agency or an agency of a political subdivision of a state and 
its contractors. 

c. Additional Requirements.  

The requirements include:  

 Procuring only items designated in EPA guidelines that contain the highest 
practical percentage of recovered materials consistent with maintaining 
competition, where the purchase price of the item is greater than $10,000, or 
the value of the amount of items purchased in the preceding fiscal year was 
greater than $10,000;  

 Procuring solid waste management services in a way that maximizes energy 
and resource recovery; and  

 Establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

d. The following provides a sample contract clause: 

In the performance of this contract, the Contractor shall make maximum use of 
products containing recovered materials that are EPA- designated items unless the 
product cannot be acquired- 

(i) Competitively within a timeframe providing for compliance with the 
contract performance schedule; 

(ii) Meeting contract performance requirements; or 

(iii)At a reasonable price. 

Information about this requirement is available at EPA's Comprehensive 
Procurement Guidelines web site,  http://www.epa.gov/cpg/. The list of EPA-
designate items is available at http://www.epa.gov/cpg/products.htm.  

The Contractor also agrees to comply with all other applicable requirements of 
Section 6002 of the Solid Waste Disposal Act. 

12. Prohibition on Contracting for Covered Telecommunications Equipment or Services.  

a. Standard. Section 889(b)(1) of the John S. McCain National Defense Authorization Act 
for Fiscal Year 2019 (FY2019 NDAA) and 2 C.F.R. § 200.216, as implemented by 
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FEMA Policy 405-143-1, Prohibitions on Expending FEMA Award Funds for Covered 
Telecommunications Equipment or Services (Interim), prohibit the obligation or 
expending of federal award funds on certain telecommunication products or from 
certain entities for national security reasons. Effective August 13, 2020, FEMA 
recipients and subrecipients, as well as their contractors and subcontractors, may not 
obligate or expend any FEMA award funds to:  

a. Procure or obtain any equipment, system, or service that uses covered 
telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system; 

b. Enter into, extend, or renew a contract to procure or obtain any equipment, 
system, or service that uses covered telecommunications equipment or services 
as a substantial or essential component of any system, or as critical technology 
of any system; or  

c. Enter into, extend, or renew contracts with entities that use covered 
telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system. 

b. Applicability. For purchases in support of FEMA declarations and awards issued on or 
after November 12, 2020, all FEMA recipients and subrecipients, and their contractors 
and subcontractors, are required to include this contract provision in all FEMA-funded 
contracts and subcontracts, including any purchase orders.61 FEMA strongly 
encourages the use of this contract clause for any contracts where FEMA funding will 
be used regardless of whether the funding is from FEMA declarations or awards issued 
on or after November 12, 2020. 

c. Suggested Language. The following provides a sample contract clause:  

“Prohibition on Contracting for Covered Telecommunications Equipment or Services  

(a) Definitions. As used in this clause, the terms backhaul; covered foreign country; 
covered telecommunications equipment or services; interconnection arrangements; 
roaming; substantial or essential component; and telecommunications equipment 
or services have the meaning as defined in FEMA Policy 405-143-1, Prohibitions 
on Expending FEMA Award Funds for Covered Telecommunications Equipment 
or Services (Interim), as used in this clause—  

(b) Prohibitions.  

(1) Section 889(b) of the John S. McCain National Defense Authorization Act for 
Fiscal Year 2019, Pub. L. No. 115-232, and 2 C.F.R. § 200.216 prohibit the 
head of an executive agency on or after Aug.13, 2020, from obligating or 
expending grant, cooperative agreement, loan, or loan guarantee funds on 
certain telecommunications products or from certain entities for national 
security reasons.  

(2) Unless an exception in paragraph (c) of this clause applies, the contractor and 
its subcontractors may not use grant, cooperative agreement, loan, or loan 
guarantee funds from the Federal Emergency Management Agency to:  

(i) Procure or obtain any equipment, system, or service that uses covered 
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telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology of any system;  

(ii) Enter into, extend, or renew a contract to procure or obtain any equipment, 
system, or service that uses covered telecommunications equipment or 
services as a substantial or essential component of any system, or as critical 
technology of any system;  

(iii) Enter into, extend, or renew contracts with entities that use covered 
telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system; 
or  

(iv) Provide, as part of its performance of this contract, subcontract, or other 
contractual instrument, any equipment, system, or service that uses covered 
telecommunications equipment or services as a substantial or essential 
component of any system, or as critical technology as part of any system.  

(c) Exceptions.  

(1) This clause does not prohibit contractors from providing—  

(i) A service that connects to the facilities of a third-party, such as backhaul, 
roaming, or interconnection arrangements; or 

(ii) Telecommunications equipment that cannot route or redirect user data 
traffic or permit visibility into any user data or packets that such equipment 
transmits or otherwise handles.  

(2) By necessary implication and regulation, the prohibitions also do not apply to:  

(i) Covered telecommunications equipment or services that:  

i. Are not used as a substantial or essential component of any system; and  

ii. Are not used as critical technology of any system.  

(ii) Other telecommunications equipment or services that are not considered 
covered telecommunications equipment or services.  

(d) Reporting requirement.  

(1) In the event the contractor identifies covered telecommunications equipment or 
services used as a substantial or essential component of any system, or as 
critical technology as part of any system, during contract performance, or the 
contractor is notified of such by a subcontractor at any tier or by any other 
source, the contractor shall report the information in paragraph (d)(2) of this 
clause to the recipient or subrecipient, unless elsewhere in this contract are 
established procedures for reporting the information.  

(2) The Contractor shall report the following information pursuant to paragraph 
(d)(1) of this clause:  

(i) Within one business day from the date of such identification or notification: 
The contract number; the order number(s), if applicable; supplier name; 
supplier unique entity identifier (if known); supplier Commercial and 
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Government Entity (CAGE) code (if known); brand; model number 
(original equipment manufacturer number, manufacturer part number, or 
wholesaler number); item description; and any readily available information 
about mitigation actions undertaken or recommended.  

(ii) Within 10 business days of submitting the information in paragraph (d)(2)(i) 
of this clause: Any further available information about mitigation actions 
undertaken or recommended. In addition, the contractor shall describe the 
efforts it undertook to prevent use or submission of covered 
telecommunications equipment or services, and any additional efforts that 
will be incorporated to prevent future use or submission of covered 
telecommunications equipment or services.  

(e) Subcontracts. The Contractor shall insert the substance of this clause, including this 
paragraph (e), in all subcontracts and other contractual instruments.” 

13. Domestic Preferences for Procurements.  

a. Standard. As appropriate, and to the extent consistent with law, NFEs should, to the 
greatest extent practicable under a federal award, provide a preference for the purchase, 
acquisition, or use of goods, products or materials produced in the United States. This 
includes, but is not limited to, iron, aluminum, steel, cement, and other manufactured 
products. 

b. Applicability. For purchases in support of FEMA declarations and awards issued on or 
after November 12, 2020, all FEMA recipients and subrecipients are required to include 
in all contracts and purchase orders for work or products a contract provision 
encouraging domestic preference for procurements. 

c. Suggested Language. The following provides a sample contract clause: “Domestic 
Preference for Procurements As appropriate, and to the extent consistent with law, the 
contractor should, to the greatest extent practicable, provide a preference for the 
purchase, acquisition, or use of goods, products, or materials produced in the United 
States. This includes, but is not limited to iron, aluminum, steel, cement, and other 
manufactured products. For purposes of this clause: Produced in the United States 
means, for iron and steel products, that all manufacturing processes, from the initial 
melting stage through the application of coatings, occurred in the United States. 
Manufactured products mean items and construction materials composed in whole or 
in part of non-ferrous metals such as aluminum; plastics and polymer-based products 
such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical 
fiber; and lumber.” 

Additional FEMA Requirements.: The Uniform Rules authorize FEMA to require 
additional provisions for non- Federal entity contracts. FEMA, pursuant to this authority, 
requires or recommends the following: 

14. Changes. 

a. Standard. To be allowable under a FEMA grant or cooperative agreement award, the 
cost of any contract change, modification, amendment, addendum, change order, or 
constructive change must be necessary, allocable, within the scope of the grant or 
cooperative agreement, reasonable for the scope of work, and otherwise allowable. 



 

17 
Attachment H 

b. Applicability. FEMA recommends that all contracts include a changes clause that 
describes how, if at all, changes can be made by either party to alter the method, price, 
or schedule of the work without breaching the contract. The language of the clause may 
depend on the nature of the contract and the procured item(s) or service(s). The NFE 
should also consult their servicing legal counsel to determine whether and how contract 
changes are permissible under applicable state, local, or tribal laws or regulations. 

15.Access to Records. 

 NFEs and their contractors and subcontractors must give the Department of Homeland 
Security (DHS) and FEMA access to records associated with their awards during the 
federally required record retention period and as long as the records are retained. All parties 
agree to comply with DHS provisions about accessing people, places, and things related to 
the federal financial award as necessary or as required by DHS regulations or other 
applicable laws and policies. Additionally, for contracts entered into after August 1, 2017, 
under a major disaster or emergency declaration under Titles IV or V of the Robert T. 
Stafford Disaster Relief Act, FEMA is prohibited from funding any contracts that prevent 
audits or internal reviews by the FEMA Administrator or Comptroller General. 

a. The following provides a contract clause regarding access to records: 

"Access to Records. The following access to records requirements apply to this 
contract: 

(1) The contractor agrees to provide (insert name of GPR agency or local or Indian 
tribal government), (insert name of recipient), the FEMA Administrator, the 
Comptroller General of the United States, or any of their authorized representatives 
access to any books, documents, papers, and records of the Contractor which are 
directly pertinent to this contract for the purposes of making audits, examinations, 
excerpts, and transcriptions. 

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any 
means whatsoever or to copy excerpts and transcriptions as reasonably needed. 

(3) The contractor agrees to provide the FEMA Administrator or his authorized 
representatives access to construction or other work sites pertaining to the work 
being completed under the contract." 

b. Additional Suggested Language Applicable to Contracts Entered into After August 1, 
2017 Under a Major Disaster or Emergency Declaration 

The following provides a sample contract clause:  

In compliance with section 1225 of the Disaster Recovery Reform Act of 2018, the 
(insert name of the non-federal entity) and the Contractor acknowledge and agree that 
no language in this contract is intended to prohibit audits or internal reviews by the 
FEMA Administrator or the Comptroller General of the United States. 

16. DHS Seal, Logo, and Flags. 

a. Standard. Recipients must obtain permission before using the DHS seal(s), logos, 
crests, reproductions of flags, or likenesses of DHS agency officials.   
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b. Applicability.  FEMA recommends that all NFEs include in their contracts a statement 
that a contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags 
or likenesses of DHS agency officials without FEMA’s pre-approval. 

c. The following provides a contract clause regarding DHS Seal, Logo, and Flags: "The 
contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or 
likenesses of DHS agency officials without specific FEMA pre- approval.  The 
contractor shall include this provision in any subcontracts." 

17. Compliance with Federal Law, Regulations, and Executive Orders. 

a. Standard.  The NFEs and its contractors are required to comply with all federal laws, 
regulations, and executive orders. Additionally, recipients must acknowledge their use 
of federal funding when issuing statements, press releases, requests for proposal, bid 
invitations, and other documents describing projects or programs funded in whole or in 
part with federal funds. 

b. Applicability. FEMA recommends that all NFEs include in their contracts a statement 
acknowledging that FEMA funding will be used in the contract, as well as a 
requirement that contractors will comply with all applicable federal law, regulations, 
executive orders, and FEMA policies, procedures, and directives. 

c. The following provides a contract clause regarding Compliance with Federal Law, 
Regulations, and Executive Orders: "This is an acknowledgement that FEMA financial 
assistance will be used to fund all or a portion of the contract. The contractor will 
comply will all applicable federal law, regulations, executive orders, FEMA policies, 
procedures, and directives." 

18. No Obligation by Federal Government. 

a. Standard.  FEMA is not a party to any transaction between a NFE and its contractor. 
Therefore, FEMA is not subject to any obligations or liable to any party for any matter 
relating to the contract between an NFE and its contractor. 

b. Applicability. FEMA recommends that the NFE include a statement in its contract that 
the federal government is not a party to the contract and, thus, is not subject to any 
obligations or liabilities to any party resulting from the contract. 

c. The following provides a contract clause regarding no obligation by the Federal 
Government: "The Federal Government is not a party to this contract and is not subject 
to any obligations or liabilities to the non-Federal entity, contractor, or any other party 
pertaining to any matter resulting from the contract." 

19. Program Fraud and False or Fraudulent Statements or Related Acts. 

a. Standard. NFEs must comply with the requirements of the False Claims Act which 
prohibits submitting false or fraudulent claims for payment to the federal government. 
As a part of the contract with a NFE, contractors must acknowledge that 31 U.S.C. 
Chap. 38, regarding administrative remedies for false claims and statements,72 applies 
to their actions under their contract. 

b. Applicability. FEMA recommends that contracts include a provision prohibiting 
making false or fraudulent claims to the federal government. 
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c. The following provides a contract clause regarding Fraud and False or Fraudulent or 
Related Acts: "The contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative 
Remedies for False Claims and Statements) applies to the contractor's actions 
pertaining to this contract”.  

20. Affirmative Socioeconimic Steps.  

a. Standard. For procurements under FEMA declarations and awards issued on or after 
November 12, 2020, all NFEs are required to take the six affirmative steps to ensure 
use of small and minority businesses, women’s business enterprises, and labor surplus 
area firms when possible. One of the six steps is to require the prime contractor, if 
subcontracts are to be let, to take the five other affirmative steps,74 For procurements 
under FEMA declarations and awards issued between December 26, 2014, and 
November 12, 2020, this requirement only applies to non-state entities. 

b. Applicability. FEMA recommends that applicable NFEs include in their contracts a 
statement requiring prime contractors, if subcontracts are to be let, to take the required 
affirmative socioeconomic steps. 

c. Suggested Language. The following provides a sample contract clause: “If subcontracts 
are to be let, the prime contractor is required to take all necessary steps identified in 2 
C.F.R. § 200.321(b)(1)-(5) to ensure that small and minority businesses, women’s 
business enterprises, and labor surplus area firms are used when possible.” 

21. Copywright and Data Rights. 

a. Standard. An NFE is required by 2 C.F.R. § 200.315 to provide certain licenses with 
respect to copyright and data to the federal awarding agency. 2 C.F.R. § 200.315(b) 
provides to the federal awarding agency “a royalty-free, nonexclusive and irrevocable 
right to reproduce, publish, or otherwise use [any work that is subject to copyright] for 
federal purposes, and to authorize others to do so.” 2 C.F.R. § 200.315(d) provides to 
the federal government the rights to “obtain, reproduce, publish, or otherwise use” data 
produced under a federal award and to authorize others to do the same. 

b. Applicability. When an NFE enters into a contract requiring a contractor or subcontractor 
to produce copyrightable subject matter and/or data for the NFE under the award, the 
NFE should include appropriate copyright and data licenses to meet its obligations 
under 2 C.F.R. § 200.315(b) and (d), respectively. Work that is subject to copyright, or 
copyrightable subject matter, includes any written reports or literary works, software 
and/or source code, music, choreography, pictures or images, graphics, sculptures, 
videos, motion pictures or other audiovisual works, sound and/or video recordings, and 
architectural works. 

c. Suggested Language. The following provides a sample contract clause: “License and 
Delivery of Works Subject to Copyright and Data Rights” The Contractor grants to the 
(insert name of the non-federal entity), a paid-up, royalty-free, nonexclusive, 
irrevocable, worldwide license in data first produced in the performance of this contract 
to reproduce, publish, or otherwise use, including prepare derivative works, distribute 
copies to the public, and perform publicly and display publicly such data. For data 
required by the contract but not first produced in the performance of this contract, the 
Contractor will identify such data and grant to the (insert name of the non-federal 
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entity) or acquires on its behalf a license of the same scope as for data first produced in 
the performance of this contract. Data, as used herein, shall include any work subject 
to copyright under 17 U.S.C. § 102, for example, any written reports or literary works, 
software and/or source code, music, choreography, pictures or images, graphics, 
sculptures, videos, motion pictures or other audiovisual works, sound and/or video 
recordings, and architectural works. Upon or before the completion of this contract, the 
Contractor will deliver to the (insert name of the non-federal entity) data first produced 
in the performance of this contract and data required by the contract but not first 
produced in the performance of this contract in formats acceptable by the (insert name 
of the non-federal entity).” 


